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Compare the above two trays—note ease of expansion 


EXPAND YOUR PROFITS... 


Side view of tray of cards with the 
ordinary type of Celluloid tab guides— 
note fanning due to extension of celluloid 
below card top level. 


When Econotab guides are used there is 
no troublesome fanning at the top. 
Celluloid on tabs does not extend below 
card top level. 


ais. 


Econotab guides are stocked in three 
sizes:3x5, 6x4, 8x5 inches. Tab widths, 
14, 4% and \ cut. Save time and space 
with Econotab. 


The“ Y and E” Expanding Index now 
offers you a greater opportunity than 
ever before to expand your sales and 
profits. Increased industrial produc- 
tion, stimulated by defense needs, is 
creating a tremendous demand for 
card records and card record systems. 
The “Y and E” Expanding Index is 
designed especially to meet the needs 
of rapidly growing business. With it 
even a small index may be quickly, 
easily and inexpensively expanded for 
use with a record of 1,000,000 cards 
or more—this unlimited expansion 
merely requires the addition of the 
proper subdivision guides. 

It is an easy system to sell and in- 
stall. Your customers will like it be- 
cause it can be tailored to their par- 
ticular needs, and reduces the filing 
and finding of a card to three quick 
and easy operations. Compare the 
“Y and E” Expanding Index with less 
efficient systems which require five or 


“FOREMOST FOR MORE 
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six operations to accomplish the 
same result. 

Increased business activity has also 
caused a growing need for various 
records requiring alphabetic, daily, 
monthly, state, and county card guide 
sets—as well as blank and celluloid 
insertable guides for special indexes. 
The“ Y and E” supply line includes a 
complete selection of these card guides 
in various sizes, grades and tab styles. 

If you want to “Expand Your 
Profits,” write today for complete in- 
formation about the extensive line of 
“Y and E” filing supplies—including 
the famous Expanding Index which is 
available with either Direct Vision, 
Econotab, or Celluloid  Insertable 
guides. Also ask for detailed informa- 
tion on the value of the “Y and E” 
Franchise—the franchise that for 
years has helped hundreds of stationers 
to expand their business and increase 
their yearly profits. 


- THAN SIXTY YEARS” 


‘YAWMAN "> FRBE MFG.(. 


1045 JAY STREET ¢ ROCHESTER, N. Y. 
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top o’ the mountain! 


Photo Courtesy Swiss Federal Railroads 


War makes mountains of work, mountains of duplicate copies of all kinds of records. And on top of the 
mountain—turning out the work perfectly—with never a complaint, you'll find PINNACLE Carbon Papers. 
Your customers will be glad to know that they can depend on PINNACLE for setting a new ‘high”—in 
quality and performance, day in and day out. In particular, for .. . 


e Sharp, clean, clear, smudge-proof carbon copies. 

e Long life and uniform wear down over the entire sheet—-no “spotty” copies. 

e EXTRA life because each sheet can be used over the entire surface. The extra half inch in length 
permits the typist to reverse it, using the space between the lines of previous impressions. 

¢ Quick Extraction—Diagonal corners are clipped off—enabling the typist to grasp the upper left 
hand corner of the carbon copies and separate them from the carbons in a single, quick, clean 
operation. - ° 


Ask your stationer—or write us about your carbon paper problems—now. 


COLUMBIA RIBBON & CARBON MANUFACTURING COMPANY, INC. 
Main Office & Factory: Glen Cove, L. L., N. Y. 


NEW YORK e@ KANSAS CITY, MO. @ CHICAGO e DETROIT @ MILWAUKEE @ MINNEAPOLIS e@ 
NASHVILLE @ PHILADELPHIA e@ PITTSBURGH @ CINCINNATI, (Harris-Moers Co.) @ PORTLAND, ORE. 


Also: London, England; Sydney, Australia 


When writing advertisers please mention Orrice Equipment Dicest 


NNA CLE carbon paper 
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FILING CABINETS 
2, 3, 4and 5 drawers, Letter and Legal 
sizes @ with or without lock @ easy from architects’ dra 
sliding full drawer suspension @ olive cifications. 
green or walnut fini 


Cabinet making is our business—before the war—now 
and after the war. All our furniture is made right here 
in our own shops under our own control by cabinet 
makers who have made custom built furniture for 
years and years. We use the same fine cabinet mak- 
ing standards for our present line of filing equipment. 
We have these items ready to ship to you. Write for 
our catalog. 


«ie 


NEW ENGLAND WOODWORKING COMPANY 
512 EAST 137th STREET*~~ - © - ~~ NEW YORK, Ni. Y. 


7 6 


MULTIPLE DRAWER CABINETS 


Full suspension drawer action. 28''D x 52"H. 6, 7, 8 and 10 
drawer units for 9 x 6, 8 x 5, 6x 4, 5 x 3 cards respectively. 


We are equipped to make special 
equipment of all ty wood 


s and spe- 


FOR 


IMMEDIATE 
DELIVERY 


NEW ENGLAND 


FILING EQUIPMENT IN WOOD 


OFFICE EQUIPMENT: DIGEST—For Purchasing Agents, Controllers, Office Managers ‘June, 1944 
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RED FEATHER 


STENCILS AND 
DUPLICATING 
SUPPLIES: 


HERE IS HOW RED FEATHER PRODUCTS WORK FOR you! 


They give quality stability and satisfactory results. measure, is passed on to the consumer by the Red 
Constantly increasing repeat orders from Red Feather vamne Dealer. 


Dealers is the proof. 


Ask your dealer to supply you with a news No. 44 


Our modern streamline production methods Bact Red Feather Illustrated Catalog-—it should be in your 
substantial saving in cost. This saving, in a large ‘file. su 
WRITE FOR ILLUSTRATED CATALOG ss 


RED FEATHER PRODUCTS LTD. 


STENCILS . . . DUPLICATING INKS . . . DUPLICATOR SUPPLIES . . . CORRECTION FLUID... 


TYPE AND PLATIN CLEANER ... HECTO FLUID ... CARBON PAPER .. . 
TYPEWRITER RIBBONS, ETC. 


REDWOOD CITY ' CALIFORNIA 


June, 1944 


When writing advertisers please mention Orrice Equipment Dicest 
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In every office, filing supplies play an im- 
portant part . . . they either speed work or 
create bottlenecks in countless procedures. 
They increase the efficiency of American pro- 
ductive efforts for war or retard our National 
well-being. 

Filing supplies are one among many mod- 
ern conveniences that American business, 
operating under our system of Free Enter- 
prise, has made available to the modern office. 
Our Company has designed and manufactured 
Filing Supplies to meet the filing and finding 
requirements of. every business. They have 
become important to the thinking, planning 
and coordination procedures of many offices. 

Today, our dealers stock a complete line... 
guides, folders, cards, labels, inserts and all 
other required items. The high quality of 
these supplies has been faithfully maintained 
in paper stocks, in craftsmanship, in manufac- 
ture, and safe guarded in proper packaging. 


a . 
NERAL PROOFING COMPAN 
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Stake Your Claim NOW! 


HE RUSH ISON .. . for what can be called ee 

— “find” in the office supply field . 
exe Prive franchise for the Old Town line. iin a 
proposition that will roll in the cash right now. But 
better by far are the unlimited possibilities for 
future growth. 

To sign up with OLD TOWN is to put yourself 
in partnership with the leader in the field of rib- 
bons and carbons and with the pioneer in spirit 
duplicating . . . a field that is right now one of the 
biggest profit producers i in the office supply busi- 
ness and it has just started to grow. 

Here’s a group of prod- 
ucts: Duplicating Car- 
bons, Duplicating Papers, 
Spirit Fluid — every one 
can be shelf-stocked. At- 
tractive in appearance, 
convenient and profitable 
to handle. The line that’s 
a “natural” for the sta- 
tioner. 

TheOLD TOWN fran- 
chise carries with it a com- 
plete line of ribbons and 
carbons for every need. Yet it’s a simplified line . 
trade-marked and grade-marked for consumer con- 
fidence and good will. 


Old Town’s Four Points of Power 


®» PRODUCTS..A complete line. A simplified line. A branded line. All fast-moving items. 
Builder of repeat sales. 


» PROMOTION . . Hard hitting dealer helps. Local selling aids. Consistent magazine 
advertising. 


® PROFITS. . Priced right to give you liberal margin of profit. Wide market and growing 
demand mean quick turnover. 


® PROTECTION . . An exclusive territory. All orders go through your books. You are 
fully protected . . . fully equipped to grow with us. 


Old Town Franchise of the Future Available Now 


Investigate TODAY. Let us tell you 
how to get this valuable franchise. 
Don‘t let this chance slip away. F 


RIBBON & CARBON CO. wc. 


Foremost Makers of Ribbons and Corbons for Every Use 


750 PACIFIC STREET, BROOKLYN 17 NEW YORK, N. . 
Aulhonjzed Dealers im 


-» LOS ANGELES - BOSTON - PHILADELPHIA - WASHINGTON - PITTSBURGH — KANSASCITY - STP 
LO - DETROIT - NEW ORLEANS - BIRMINGHAM © MEMPHIS — ATLANTA -HQUSTON - DENI 
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* Just off the press—the most complete listing of 
every kind of filing equipment for any business, 


profession, store, farm or home. 


Amberg National Advertising directs buyers to dealers, not only for 
Amberg filing needs, but for Amfile Specialties that have become 
fast and profitable sellers, including Catalog Covers, Binder Indexes, 
Albums, Files for Slides, Movie Reels and Negatives, Phonograph 
Record Cabinets, Personal Files, Folding Photograph Frames, etc. 


Every Filing Help in This Catalog 


More than | 100 items are listed and priced for your easy finding and | 
ordering — everything from the smallest guide to a fully equipped 


cabinet— 


Files Letter Trays Home Files 
Folders Letter Sorters Photo Frames 
Tabs Filing Stools Phonograph Record 
File Cards — -_. Cabinets 
Indexes torage Files 

Card Systems Catalog Covers _— — . 
Guides Stal: Cavers Movie Reel Files 
Metal Fasteners Portfolios Slide Files 

Desk Files Albums Negative Files 
Box Files Baby Books Miniature 

Labels Bride's Books Negative Files 


AMBERG FILE & INDEX CO. 


Quality Filing Specialties for 75 Years 
1607 DUANE BLVD. KANKAKEE, ILL. 


June, 1944 
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STENOGRAPHIC 


now = for tomorrow 


TODAY 


HI-MODEL 


FACTORY 
HI-MODEL 


EXECUTIVE 
MODEL 


OTHER MODELS AVAILABLE 


The Satistied User Tomorrow Will 


Be the Cramer User of Today 
. 


Write Today for Descriptive Literature 
and Prices 


; * | 
CRAMER POSTURE CHAIR CO. 


1205 CHARLOTTE ST. » KANSAS CITY 6, MO. 
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Provide the Key to Tomorrow’s Prosperity 


Pay Roll Sistem 
Kopi-Spot Pay Checks 


Withholding Tax System 
Social Security Systems 


Ledger Forms 
Catalog Binders 
Ring Binders 
Storage Binders. 
Post Binders 

Index Tabs 

Thong Binders 
Visible Binders 
Figure Facts 
Commercial Forms 
Columnar Forms 
Machine Bookkeeping 


Business executives today should find in their own bookkeeping 
records a gold mine of data on which to base sound plans for 
tomorrow. They should study their records more’ intensively 
than ever before — and in countless instances are planning to 
adopt more modern and efficient records. 


When war-time demands are abated, MASTER-CRAFT and 
MASTER-CRAFT Dealers will be ready to assist business concerns 
that want to improve, simplify, and speed up record work. For 
MASTER-CRAFT produces not only “staple” loose-leaf goods 
but also an extensive second line of exclusive specialties such as 
Kopi-Spot Pay Roll Checks and Records, with which four pay 
roll records can be made in one operation. 


Why not consider the MASTER-CRAFT 2-in-1 Loose-Leaf Line 
in making YOUR post-war plans? 


MASTER-CRAFT CORPORATION, Kalamazoo, Michigan 
Division of The Shaw-W alker Co. 


MASTERCRAFT 
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Chicago... the BIG, thriving, busy metropolis ...the BIGGEST 
distribution center in the great Midwest. 


Utility Stationery Stores . . . a BIG new factor in retail merchandising 
in the Chicago area. 


 Luality 


The guiding policy of all the / Utility units is QUALITY. Only 
merchandise of the highest quality is carried. 


Whether it be Gifts, Books, Novelties, or Furniture and Equipment 
—each must be a product of a nationally known manufacturer. 


ptunouncement 
Utility —a great name in stationery for four decades — announces 
the opening of its/th retail unit, the BIG Wabash Avenue store 
. - - 60,000 square feet... perhaps the biggest retail store in the 
country devoted exclusively to merchandising of commercial station- 
ery, books, gifts, office furniture and equipment. 


115-117 SOUTH WABASH AVENUE 
Opposite Palmer House 
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Michigan Av.-S. Water St. + i { j + 112 W. Madison St. 
LaSalle - Monroe Sts. Ss eBeae es 4 de 16 W. Jackson Blvd. 


116 No. Wells St. 
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SHE’LL BE A 


WHEN SHE BLOWS! 


PEACE WILL RELEASE 
PENT UP DEMAND 
FOR 
STEEL-AGE 
OFFICE FURNITURE 


W HEN the day dawns that Corry- 


Jamestown can return to the production of 


quality office furniture, many innovations 


will be introduced. 


Most of them will stem from warborne 


developments in materials. Coupled with 
these improvements will be design develop- 


ments aimed to increase office efficiency. 


Be on the watch for Corry-Jamestown an- 


nouncements launching products whose 
quality, utility and beauty exceed any we 


have ever built. 


sfde \ CORRY - JAMESTOWN 


MANUFACTURING CORPORATION * CORRY, PENNA. 
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Use Sky-Rite 

Air-Mail Stationery, its 
lightness is distinctive—letter of 
many pages at minimum postage. 


Sky-Rite Lightness 
Saves Postage 
Brilliant white, strong, crackly. 
Look for the Sky-Rite box. Styles 


for every use. Priced Right. 
Dealers—write for Catalog 
Distributors Coast to Coast 
All Better Stores AGENCY PAPER CO. 
it i New York 13, N. Y. 
— Factories New York—Chicago 
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| Fastes Selling, Most Popular Line 
LIGHT WEIGHT STATIONERY 
~ Look at the publications shown re — | he Local and N 
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ODAY workers and management of All-Steel- 
Equip are producing vital materials for the fight- 

ing forces . . . but we are planning for postwar needs. 
Again we will bring you the popular A-S-E Line of 
fine steel filing cabinets and office equipment . . . it’s 
the quality line that you will want to carry because . .. 


r'3 MEANS BETTER QUALITY 


. . + because A-S-E engineers have 
devoted more than 31 years to the im- 
provement of steel products, including 
steel office furniture. A-S-E will offer 
the best in features, the best in design, 
and the best in quality materials! 


A MEANS FINER FEATURES 


. . . features usually found only on 
much higher priced filing equipment. 
Sturdy steel construction throughout 
for many years of dependable service! 
Fine locking mechanism, superior cab- 
inet design, glide-easy drawers that 
operate with almost effortless ease! 


Remember, it’s the dependable line, 
the quality line, that you will want as 


soon as peacetime production is 
resumed. F 


ALL-STEEL-EQUIP Company, Inc. 


300 CLEVELAND AVENUE AURORA, ILLINOIS / 
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AS IN PRE-WAR DAYS 


Uniimitee | 
Gapary —} 


2-<PIECE 
COVERS 


are standard for 
transfer filing 


— time is coming up! That 
means many more needs for ACCO Two- 
Piece Covers, in addition to their hundreds 
of uses for binding active papers all year 
round. 


Because of their versatility, because of 
their almost limitless capacity, because of 
their pre-war quality and low price ACCO 
Covers are used in ever increasing quanti- 
ties by businesses everywhere. They fea- 
ture quick and easy interchangeability, 
safe, positive binding, large expansion— 
the same advantages of ring and post 
binders, without the cost. 


Make the most of thfs ACCO Quality Prod- 
uct—now. It will prove to you that “it 
pays to standardize on ACCO”. 


A C C O 


PRODUCTS, INC. 


39th AVENUE and 24th STREET 
LONG ISLAND CITY, N. Y. 
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L.&@C. HARDTMUTH: we “KOH-I-NOOR’ X 1500 X BX 


: 
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MADE I 
oe 
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ALL QUALITY ITEMS 


A PENCIL FOR EVERY USE 


Preducts ef Keh-l-Neer Pencil Factory 


KOH-I-NOOR PENCIL COMPANY, INC. 
BLOOMSBURY, N. J. 
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IS 10 GALLONS 
ENOUGH, MISTER ? 
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... you'll still remember 


Waterman’s Had No “Forced Deals” 


SoME DAY, perhaps sooner than you think, 
you'll have no trouble at all getting all the 
pens you want—and in any brand you want. 
Your big problem then will be which pen to 
promote—to give you the best all ’round deal. 
And right here, we think, you'll do well to be 
guided by the record: 


Through all the days of fountain pen scar- 
city, Waterman’s have never had a “forced 
deal”. If you are a Waterman’s dealer, you 
know you were never “asked” to buy other 
merchandise to get your pen allotment. And if 
you were not a Waterman’s dealer, you know 
you couldn’t get Waterman’s pens, even by 
stocking up on our other merchandise. 


In other words, Waterman’s refused to capi- 
talize on the opportunities of the emergency 
—insisted on playing the game square. 

After the war, there'll be other “opportuni- 
ties” and other “emergencies” when loyalty 


will be just as essential. How better can you 
assure such treatment—than by tying up with 
the company that has proved itself under the 
most trying conditions? L. E. WATERMAN Co. 
344 Hudson St., New York, 13, N. Y. 


Waterman's 


When writing advertisers please mention Orrice. Equiement’ Dicest 


RARE TODAY —because all pen making is restricted and 
the great majority of all Waterman’s go directly to the 
Armed Forces. But we’re working and planning now on 
a series of new pens that will carry on the traditional 
Waterman’s excellence. Keep in touch with Waterman’s! 
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Strong, long-lasting Carbo- 
Weld leads account for 
their great popularity. 


General Pencil Company 


- 67-73 FLEET STREET (Oo) JERSEY CIT¥ ogy. J. 
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BEFORE THAT NAME 
Dennison 
APPEARED ON A TAG 


Until E. W. Dennison patented the shipping 
tag with the reinforced hole in 1863, most 
American shippers had their own “direction 
labels” made from left-over cardboard. Cutting 
them out was a rainy-day job for shop boys. 

Dennison devised a paper washer, or “‘patch’’, 
which built up materially the pull-out strength 
and gave business men tags that will stay with 
packages from shipment to delivery. 

Other essential stationery items were added 
rapidly to the now comprehensive Dennison 
line. Today, as in 1844, every product bearing 
the Dennison imprint can be counted upon to 
bear out all of the original ideals of design, 
quality and workmanship. 

Let that name Dennison be your buying 
guide for Tags, Labels, Seals, Index Tabs and 
other stationery sundries. 
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AT ALL DENNISON DEALERS / 
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DISCRIMINATING BUYERS’ FAVORITE 


Only a star’s perfection of feature, expression 
and make-up, can stand the revealing scrutiny 
of a closeup. The discriminating buyer of 
carbon papers and typewriter ribbons also 
can be confident that M & V “PLENTY 
COPY” will assure a perfection of work that 
will withstand the critical eye of an important 
client. M & V has the enviable reputation for 
fine craftsmanship which guarantees the buyer 
a quality of excellence that meets all condi- 


tions and requirements. “PLENTY COPY” 
comprises a complete line of attractively 
packaged typewriter carbon papers in all 
weights and finishes, particularly recommended 
for long life and dependability. The typewriter 
ribbons in all degrees of inkings also combine 
quality with economy—being made with a 
specially selected cotton fabric having a 
high thread count that insures its writing 
superiority and exceptional durability. 


MITTAG AND VOLGER, INC. 


ESTABLISHED 


FINE CARBON PAPERS & INKED RIBBONS - 
dune, 1944 


1881 


PARK RIDGE, NEW JERSEY 
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MORE CAPACITY 
e WITHOUT ENLARGING BINDER « 
PLUS ITS DISTINCTIVE 
SHEET LIFTER FEATURE 

makes 


e SLIDE-OPENING eo 
RING BINDERS 
the last word 
in Ring-Book construction 


STATIONERS 
LOOSE LEAF CO. 


MILWAUKEE 1, 524 N. Broadway 
NEW YORK 3, 114-116 E. 13th St. 


SHEETS 


i Ss 
king " “ 
pone miependability and valu 


are uns 


“myst” list: 
Mark these on Your _ 


~ Bi 4 
ANCE 
2 — - 
§ —_— 


Inter- 
them out. o 
te Seoanlo die plates perm 


varied 


OFFICE EQUIPMENT DIGEST-—For Purchasing Agents, Controllers, Office Managers June, 1944 


Jun 


- a 
| N THE FAULTLESS) 
"4 is ; SHEET LIFTENID 
ety Te. 
Sy) CARRIES SHE 4 
: » és OVER THE RINGS |, 
an — i ADDS 3004 
<TC EN) «MORE LIFE TG) 
‘ a. est etc 
: i en a | 
a * # 
1 ¢ 
“4 : ee EE ee eee 
e — — tp a (die 
es Umm BO SS RE et ee Rai Teer — 
me antl ¥ mee ad = - Bs — i . . ; ee : 
Have o ane: m4 oe —— “a . 
e ’ * 8 * " a - aN x 
: phat Vidal | 
a re oe @ WOT | 
i a a , | iv in 7 jem be é 3 8 
a — 4g RON] \¢ a 
i iil MN 2 
ne igs « \ 4 4 
| . | : ‘ , . ) Pe _— = | | 
i: 4 BERERS pea we. ; | 
a me CROWN NUM [ A i | i 
is ie we ? AY Strongly —_ Markers with oe : 
eee CS ee 
‘ TD pp 3008 fr, in various ae P 
z Co wEeeta: clear ” ATERS us 
ax Rese ' efy usage eee SS —— 
3 oa : 5 23235 — J = = | 
E a RIBS 22 57 — 
: i * ¥ T JT 1 = ai ss s 4 
a . fs . 
: ‘5 od mn S a . : ‘ r P) > Ee 
| a PIONS 
. we 86g 
e as ee) 
a Oe a : ¥  — —" 
| Oe eS i nn «oe a 


POST-WAR 
EFFICIENG ier 
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WHEN jou get your offices ready for peacetime business, you will 
want only the best and the latest in office supplies . . . Nothing less 
than a SPEED “Swingline” or TOT Stapler will measure up to 
the higher standards times have set . . . SPEEDWAY Fasteners will 
be your definite choice . . . You'll probably want SPEEDMATIC 
Tackers, too, and all of the other tried and trusted SPEED PROD- 
UCTS .. . No doubt about it — in the post-war world, as at present, 


SPEED will be the order of the day! 


SPEED PRODUCTS COMPANY — 


37-18 NORTHERN BOULEVARD » CONG ISLAND GITY 1+ NY 
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CAN BE PURCHASED WITHOUT 
PRIORITY OR RATION CERTIFICATES 


Rebuilt 


DICTAPHONES 
EDIPHONES 


SINCE 1923 
QUALITY REBUILTS 


CLEARTONE CYLINDERS A stock of approximately |,000 machines, of 


Our economical, lined, smooth textured prod- . 
caadlaianandieneduadiandumeeds all models, to choose from. Obtain modern 


is the ideal cylinder for dictating perfection. efficiency and voice clarity through the pur- 
Complete satisfaction guaranteed with every 


order. chase of our guaranteed rebuilts. 


AMERICAN DICTATING MACHINE, Co., Inc. 


235 FIFTH AVE., NEW YORK, N. Y. 


It takes more than lead and wood to make a 
good pencil . . . the SWAN kind. Care in 
choosing materials, craftsmanship and an ex- 
tensive knowledge are a few of the factors 
that have made SWAN pencils different . . . 
better. That's true of the entire line (we play 


cape eee onge amelie wan Pencil Co.INC 


221-225 FOURTH AVE.-NEW YORK 


Othello: CASINO - “fernm,r -FLORA- Swano - TIGER | 


PENCILS 


AMERICAN 
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we Test... 


How can you stay in business? What have you got to sell? You’ve 
heard them all... the wailings at the wall of office-machine 
production curtailment. Yes, it has been a test. But the strong 


of heart, as usual, have found a way. 


xe Toast... 


You’ ve found a way to render a real service . . . that of supplying 
new machines when you could get them and doing a grand job of 
keeping existing machines in operation when you couldn’ t. You’ve 
pulled many a customer out of a tight spot in these days when 
he’s short of both time and hands. But he’ll be long on memory 
... he’ll remember you who came a-running to help when office 


equipment troubles held the threat of dangerous tie-ups. 


aud au Tuvttatiou 


And on the subject of remembering, we hope you'll make a 
mental note to visit us in our suite at the National Office 
Machine Dealer’s Conference, Hotel Chelsea, Atlantic City, 
June 12-14. We'll be looking for you. 


V 


VICTOR ADDING MACHINE CO. 


June, 1944 
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The Perfect Index Tab 


“MAGNIFIED VISIBILITY 
ANGLED VISION 
SPACE SAVING 


Three real features are combined in 
the Barkley Plastic Tab Index to offer 
the utmost in time and space-saving. 


Give Filing Departments new ei- 
ficiency and obtain more satisfactory 
results now as well as for post war 
by standardizing on the Barkley Tab. 


Samples and additional informa- 
tion glady furnished if you haven't 
yet seen this innovation in Index 
Tabs. 


C. L. BARKLEY 


_517 Ss. JEFFERSON STREET 


ais EST. ABLISHED 1 “— 


CManufac ‘turers of Filing Suppl s 
SB 8 es 
CHicaco 7, LL 
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Buy These Peacil 


DARK BLUE COLORED 


NATIONAL'S ""(,, se~'Yex 


Which Give 
You the 
Greatest Value 


Tf 
Mtns 


COLORED PENCILS 


WITH FUSETEX 
PROCESSED HEADS 
ARE MONEY SAVERS 


Write for Samples 
* 
Made by 


NATIONAL PENCIL 


COMPANY 


SHELBYVILLE, TENN. 


220 FIFTH AVE., NEW YORK 
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FOR EXCELLENCE 
IN WAR PRODUCTION 


E think that you, our customers, will be interested to know 
that even though we’re doing an outstanding job of producing 


war materials, two of our four floors of space are still devoted 


“tothe manufacture of duplicating supplies and equipment. 
This-is- because we feel that while the War-effort naturally 


must come first, it is also important that private business 
enterprises, which are the bulwark of peacetime prosperity, 

be supplied with sufficient merchandise to enable them 

to operate “until Victory.” Therefore, you can count on us to 
continue to do amauathing within our power to keep you supplied 
for the duration with the same high-quality duplicating supplies 


and equipment that you know to be synonymous with our name. 


SPEED-O-PRINT CORPORATION 
161 —. GRAND AVE., CHICAGO II, ILLINOIS 


MANUFACTURERS OF DUPLICATORS AND DUPLICATING SUPPLIES 
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why Boorum & Pease Stationer offers you 


Here are items to fit the requirements of your record- 
keeping needs. Among the most popular of the entire 
Boorum & Pease line, they are made in all standard rul- 
ings, from 2 to 30 columns, and carried in buff and white 


ledger paper. COLUMNAR, ANALYSIS and AC- 
COUNTANT pads have strong, reinforced top covers 


sds 


se 


eal RAN By sree | > See 


. ey 
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RULED PADS 


which keep them clean and protected. Soft, harmonious 
rulings, with guide lines, promote ease and accuracy in 
posting. 

For over a Century, Boorum & Pease products have faith- 
fully served American business, fulfilling the largest and 
the smallest of record-keeping requirements. 


COLUMNAR PADS—ANALYSIS PADS—ACCOUNTANT PADS—LEGAL PADS 


4 Way to kes? }* 4 


GENERAL OFFICES: 84 HUDSON AVE., BROOKLYN 1, N. Y. 
BOSTON 10: 29 OTIS ST. * ST. LOUIS 2: 115 SO. 8TH ST. * CHICAGO 7: 538 S. WELLS ST. 
NEW YORK CITY SALESROOM: 349 BROADWAY, NEW YORK, 13. 
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WILL THE OFFICE GET HER? 


% AMONG the many important topics scheduled 
for discussion at the 25th anniversary conference 
of the National Office Management Association in 
New York, June 4th-7th (to be reported on in 
July OFFICE EQUIPMENT DIGEST), is the progress 
of the idea of giving professional status to the 
position of office manager. In all consideration 
of this matter emphasis is properly laid on the 
educational qualifications to be required for the 
position. In recent years there has been increas- 
ing insistence on training for all office jobs and 
few indeed are the offices which do not maintain 
some method of advancing members of the office 
staff in accordance with their successful progress 
through a well defined course of training. 

This month through the country the annual 
crop of high school and college girl graduates are 
standing around, diploma in hand, looking to their 
future activity. These girls, possessed already of 
a sound educational background, are ideal ma- 
terial for the office staffs of tomorrow. The suc- 
cess of the office in acquiring them and holding 
them will be measured by the opportunity which 
the office can give them to advance through study. 
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THIS PAGE WILL BRING YOU 
ANY INFORMATION YOU NEED 


, put it in envelope, 


2. Write your name, firm name, and address in the space provided. 


paste on this convenient no-postage-required 
address label, and ‘mail. WE WILL DO THE REST. 
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1944-1945 EXECUTIVE COMMITTEE OF THE NATIONAL ASSOCIATION OF PURCHASING AGENTS 
Standing left to right: Carl Wuerpel, Community Public Service Co., Fort Worth, Texas; Lee R. 


age Forker, Quaker State Oil Refining Corp., Oil City Pa.; George H. Cole, Alabama Power Co., Birming- 
ham, Ala.; George S. Drury, Northwest Lead Co., Seattle, Wash.; E. P. Scully, Engineering & Research ) 
44 Corp., Riverdale, Md.; Julian G. Davies, N. Slater Co., Ltd., Hamilton, Canada. 1 


Seated left to right: George C. Mercer, P. R. Mallory & Co., Inc., Indianapolis, Ind.; Ben R. 


- Newbery, Lone Star Gas Co., Dallas, Texas (PAST PRESIDENT); R. C. Swanton, Winchester Repeat- 
+59 ing Arms Co., New Haven, Conn. (PRESIDENT); Charles L. Sheldon, Hood Rubber Company, Water- 
50 town, Mass.; C. M. Oberling, National Lock Co., Rockford, Ill. 
“| Purchasing Agents Survey Future; 
7 g Ag y Future; 
3 R. C. Swanton Elected President 
wu ‘i 
. By Lucy MacKenzie 5 
: % PURCHASING in all its aspects was discussed by experts in purchas- ’ 
zy ing and many other fields when the National Association of Purchasing ‘ 
Agents held its annual convention in New York City May 29th to 31st. a 
58 The sessions were held in the Waldorf-Astoria Hotel under the gavel of 
Ben R. Newbery, of the Lone Star Gas Co., Dallas, Texas, who has served 
- as president of the association for the past year. 
56 Mr. Newbery in his opening address gave it as his opinion that early 
2 fall will see a loosening-up of supplies for civilian use. 
‘i Striking a keynote for the convention was the address given by George 
57 A. Renard, secretary-treasurer of the NAPA, when he spoke to the 
assembled delegates. 
19 “Purchasing agents are and must be men of character,’ Mr. Renard 
, said. “They must also be fair minded in all dealings—fair to others in ai 


business transactions. The character and reputation of the company are 
a responsibility of the purchasing department and one which cannot be 
avoided, since a company is known by the men it keeps to represent it in 
business transactions.” 

Inventories can make or break companies over the next several years, 
when surpluses may be serious hazards if left idle in the storeroom and 
warehouse, Mr. Renard pointed out, adding that a decision not to buy may 
be more important than any purchase order that could be issued. 

Reminding his audience that in the period ahead, the public relations of 
a company may be one of the most important phases of company policy, 
Mr. Renard said, “The purchasing department is one of the company 


ver 
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GEORGE A. RENARD 
Secretary-Treasurer, National Association of Purchasing Agents 


keystones in public relations. That is a funda- 
mental which must not be overlooked.” 

Changing values and changing prices will chal- 
lenge the ability of purchasing agents to meet the 
demands of their positions, according to Mr. 
Renard. The whole new world of substitute and 
synthetic materials will be available for purchase 
and the officer in charge of this department must 
be able to judge the value of the many new devel- 
opments in the light of his company’s require- 
ments. 

In conclusion Mr. Renard declared: 


“We hear much about the use of historical 
quotas to maintain pre-war competition in the 
transition and reconversion. That may be done 
for a brief period while labor is scarce, but don’t 
put any chips on historical anything—history 
records, conditions, and happenings of the past; 
today will be yesterday—tomorrow.” 

The necessity of using substitute materials dur- 
ing the war years has been a boon to the manu- 
facturer instead of a hindrance. This view was 
taken by Col. George S. Brady, Ordnance Depart- 
ment, Services of Supply, Washington, when he 
spoke to the convention. 

“Fully half of the material substitutions that 
have become necessary since the start of the war 
have been real improvements, either because the 
new material was better for the job, or because 
it forced re-design and re-consideration of the 
product so that when the old material is again 
available it will be used with better effect,’’ Colonel 
Brady said. 

Natural conservatism has been overcome by 
necessity, according to this speaker, and every 


material that offered possibilities has been tested, 
The result has been that many substitutes have 
been found to be better than the product which 
had been used before. 

In discussing other effects of the war on ma- 
terial supply, Colonel Brady mentioned the tre. 
mendous increases in production which will make 
some materials available in greater supply, the 
erection of production facilities in geographical 
locations where it might have taken generations 
to initiate them in normal times, and finally, the 
development of material resources in foreign 
countries whose industries were backward before 
the war. 

He compared the opening of the continent of 
Africa to the opening of South America by the 
Spaniards in the sixteenth century, an event 
which changed the life of all Europe. 

In speaking of post-war business, Colonel Brady 
said, ‘““There is no reason why we cannot do better 
business after the war with the tremendous num- 
ber of new products if the leaders of government 
will have the vision to co-ordinate some of the 


_ advanced ideas into laws that will enable us to 


obtain the raw materials where they are most 
economically mined or grown. We have heard 
much about democracy being a system of rule by 
law rather than a rule by men. Then why does 
that not apply to international affairs as well?” 


The Paper Situation 

Many experts interpreted the paper situation to 
the association members. 

Robert Porter, chairman of the NAPA com- 
mittee on paper, and purchasing agent of the 
Provident Trust Co. of Philadelphia, gave a 
gloomy forecast for the civilian supply of paper 
during the current and third quarter. “However,” 
he said, “production will reach the bottom of the 
downward curve by the end of the third quarter 
and will then run on a level until the end of the 
year, at which time we may definitely expect pro- 
duction to rise.” 

Rex W. Hovey, director of the paper division 
of WPB, announced that while pulpwood and 
waste paper receipts have been much greater 
than in the corresponding period a year ago, too 
much optimism cannot be drawn from these fig- 
ures. In the first quarter of 1943, pulpwood 
receipts were the lowest in many years because 
of poor weather conditions, whereas in the first 
quarter of this year weather conditions generally 
throughout the country were very favorable. 

H. A. Boon, assistant director of the paper 
division of WPB, pointed out that bag paper for 
certain civilian uses will be more than 40 per cent 
less abundant. 


(Turn to page 42) 
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In stock room at Sperry Long Island, N. Y., plant. 


% WHEN MISS JONES of the Sperry Gyroscope 
Co. needs a new note book, the procedure involving 
the workings of several departments and people is 
smoothly set into motion. She first determines 
exactly what she needs by checking a stationery 
catalogue issued by the Office Service Department. 
Then she fills out a stationery requisition for the 
desired article and has it properly approved. It is 
then forwarded to the Plant Stock Room where 
the requisition is filled and the article is returned 
to her by the company’s system of internal trans- 
portation. 

This procedure works very smoothly and seems 
to be fairly simple. However, with Sperry’s 
great number of employees and divided geograph- 
ical locations, the system is really very complex. 

The Sperry organization is divided into five 
major units. Each of these units has a stationery 
stock room which receives its supplies from a 
Central Office Supplies Stock Room. Here the 
material for the entire company is ordered, here it 
is usually received and then distributed to the 
Plant Stock Rooms. Any item is distributed to a 
Plant Stock Room upon receipt of a requisition 
from that stock room showing its supply on hand 
and the maximum supply that it should carry. 
Plant Stock Rooms operate on a two weeks’ mini- 
mum—six weeks’ maximum supply. The Central 
Stock Room tries to maintain an even flow of ma- 
terial to Plant Stock Rooms at all times. 

The Central Office Supplies Supervisor is re- 
sponsible for keeping a sufficient quantity of stock 
on hand at all times. A Kardex record is kept of 
all material in the stock room. The Central Stock 
Room is so arranged that all small items are placed 
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SPERRY 
Handles Its 
Office 


on shelving in an orderly pattern and all forms are 


placed in numerical sequence. When any item is- 


ready for reorder, determined by past experience 
figures, a purchase requisition is originated by the 
Central Office Supplies Supervisor who forwards 
it to the Purchasing Department. This is author- 
ity for the Purchasing Department to secure the 


Motorized delivery truck takes supplies quickly to where they 
are wanted. 
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Title Classification _ — 
TABS & TAB INSERTS (300. ) 
. Index Tabs # 6 - Grey canvas with gummed lips be 
300.2 Inserts - White - for Pendaflex-10 to a strip etrip , 
300.3 Inserts - White - for Mak-Ur-Own 
300.4 Make-Ur-Own Tabs - Complete-Clear Color 
TAGS (310.) 
i 
al “6 Part of page from Sperry's office supplies catalogue. 
required material. The choice of vendor and price shipping out an average of 5,000 pounds of sup- | 
rests entirely with them. plies each day to fill the average 106 requisitions 
Assuming that the material has been received which come to it. 
from the vendor on the promised delivery date, The Central Stock Room, in which 607 miscel- 
the incoming material is checked by the Receiving laneous stationery items and 1,805 different forms 
Department, entered on the Kardex records, and are stored, occupies approximately 12,500 square 
the disbursing to the Plant Stock Rooms, and thus feet of space. . 
to Miss Jones, begins all over again. The catalogue, referred to by all those wishing 
The Sperry system for the control of miscella- supplies, gives a decimal classification number to 
neous stationery and office supplies goes on day each of the items listed. For instance, the general - 
after day serving the needs of one of the coun- number for desk accessories is 100. Gray waste Pn 
try’s largest and most important manufacturing baskets are No. 100.1 and scissors, 8-inch, are No. 
organizations, with the Central Stock Room 100.17. 
OFrice FORMS , THOS REQUEITION MUST BE TYPEWRITTEN 
+ sn asics spemen eae cara 
L, ——ES graves — 
qvenwry rons mumcen —— ‘TITLA OR DESCRIPTION Vv ssesemen 
1 
2 : 
2 fi 
4 Form for requisitioning office ¢ 
s supplies at Sperry. 
6 t 
2 f 
8 0 
uanarues hennmeat 7-4 2 
I 
t 
THIS REQUISITION MUST BE TYPEWRITTEN 
me ve ith as. REQ. NY 298964 : 
en via Fos son 08 ee 8 : 
_ dead = ee 
Purchase requisition in use === — === ee 
perry. 
Ramanne |e 
| part. 
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Pneumatic tube layout linking offices. 


, 


In this carrier the sample dictation cylinder shown has just completed four round trips of 
3,700 feet each without the slightest damage to the wax cylinder. 


Sending Dictation Cylinders Safely 
Through Big Pneumatic Tube System 


% CAN office pneumatic tubes be used success- 
fully for the transportation of dictating machine 
cylinders? 

An emphatic yes comes from one of the coun- 
try’s leading manufacturing firms, which has 
furnished OFFICE EQUIPMENT DIGEST with details 
of its experience in this direction. For various 
good reasons this firm prefers not to have its name 
revealed in this article. 

The pneumatic tube system is in operation in a 
plant which consists of several related manufac- 
turing divisions, each of which has its own pro- 
duction and shipping offices. These offices are 
separated by distances up to half a mile, as indi- 
cated in the sketch above. Although the tube sys- 
tem was installed primarily to handle intra-plant 
mail, the diameter selected was sufficiently large 
(4 inches) to take a dictating machine cylinder. 

The pneumatic tube layout has two central sta- 
tions and nine substations. Only the longest runs 
are shown in the sketch, but it is quite possible to 
cover a full mile by going through both central 
points. 

At some of the stations a small amount of dicta- 
tion is required and rather than assign a full-time 
stenographer to a part-time job, dictating ma- 
chines have been installed. Thanks to the tube 
system, through service direct to the central 
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stenographic room takes but a few minutes, no 
longer than delivery within the same building. 
Likewise, finished work can be returned very 
quickly. 

A special carrier, shorter than the standard 
size, was furnished by the company which in- 
stalled the tubes. The regular cardboard carton 
which comes with the wax cylinders just fitted 
within. This carton already suspended the cylin- 
der so that the sides did not touch, and it was 
merely necessary to cushion the ends. A little 
sponge rubber fitted into the ends of the card- 
board cartons did this adequately. 

The tube carrier and the dictation machine 
cyinder illustrated were given four round trips of 
3700 feet prior to being sent to OFFICE EQUIP- 
MENT DiGEsT for photographing, this distance 
being the 2700 feet between the central dispatch- 
ing points plus the 1000-foot run. The drop at 
each station is the severest test, and this carrier 
was subjected to sixteen drops during the four 
test runs. The cylinder came through entirely 
unharmed. 

“The physical practicability of sending wax 
cylinders through a pneumatic tube system has 
been demonstrated, and it is felt that this informa- 
should be of general interest,” an official of this 
company writes. 
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Office of R. G. Wright, comptroller of Meredith Publishing Co., Des Moines, lowa, reflects the 
utility and harmony which keynote all Meredith executive offices. From the modern streamlined 
desk, Mr. Wright directs the company's accounting, costing, and general payroll departments. 


A section of Meredith's stencil files department. Here in all steel cabinets are kept 

5,000,000 address plates for mailing copies of the publishing house's two publications, 

Successful Farming and Better Homes & Gardens. Sixty people are employed in this 
department. 
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Meredith's central stenographic division; nor- 
mally staffed by 20 girls, uses every modern device 
to turn out work speedily and efficiently. Here 
secretaries are trained, and typing, shorthand, and 
Ediphone transcriptions done for all departments. 
An acoustic ceiling reduces machine noises. 


The accounting, costing, and general payroll de- 
partment of Meredith Publishing Co., gives every 
Opportunity for working comfort to its 13 girl and 

men employes. An acoustic ceiling recently in- 
stalled mutes the clatter of the department's many 


electric bookkeeping machi 
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Service division of Meredith Publishing Co. em- 
ployes 40 people to take care of its man-sized job. 
In this department, a small section of which is pic- 
tured here, all incoming mail is sorted and routed, 
adjustments for Successful Farming and Better 
Homes & Gardens subscribers handled, and corre- 
spondence and order files kept. 
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According to Washington 
The latest developments of interest 


_ No metal chairs on way 


% MEMBERS of the Wood Office Chair Industry Advisory Committee have 
been told that production of metal office chairs cannot be resumed in the 
immediate future, according to the War Production Board. 

Steel requirements for the third quarter of 1944 exceed the expected 
supply by about 1,000,000 tons, WPB representatives said. Military re- 
quirements for steel to produce shells, troop transports, and other combat 
material have increased to such an extent that other essential programs, 
as those for rail and tin can production, have had to be cut back. It is 
therefore impossible to make steel available for the production of metal 
office chairs at this time, WPB officials told the committee. 

Until the lumber order is amended, and lumber is allocated for the vari- 
ous purposes for which it is needed, wood office chair manufacturers may 
continue to use lumber at the rate permitted under the wood furniture 
order, L-260-a. Under that order, furniture manufacturers may use, per 
quarter, 21 per cent as much lumber as they used for furniture in 1943. 
WPB plans to effect lumber allocation in the third quarter of 1944. 


Assuring availability of 

continuous and interleaved carbon forms 

% CONTINUOUS and interleaved carbon forms have been added to the 
list of items scheduled under WPB General Scheduling Order M-293, in 
order to assure their availability, it was announced May 25th by Robert D. 
Ross, chief of WPB’s Commercial Printing Section. 

These forms were listed as an “undesignated” item, which meant that no 
4 need be filed by manufacturers and printers unless requested 

Vv ‘ 

When and if any producer of continuous and interleaved carbon forms 
is requested to submit a production schedule, all orders must be given 
precedence on that schedule in accordance with instructions that will be 
supplied by the WPB at the time the schedules are requested, Mr. Ross said. 


More metal furniture controlled 
% THE SCOPE of Limitation Order L-13-a has been broadened to include 
a wider variety of metal furniture and fixtures, WPB announced May 22nd. 

With certain exceptions, L-13-a as now amended controls the produc- 
tion of any furniture and fixtures containing more than 5 per cent of metal 
by weight, other than the minimum essential amount of iron and steel 
required for nails, nuts, bolts, and other joining hardware, and other than 
casters and upholstery springs. Manufacture of items falling within this 
eS except as noted below, is not permitted under the terms 
of L-13-a. 

In addition to the types of metal office and industrial furniture and 
fixtures previously controlled by the order, school furniture, theater seats, 
swivel chairs, as well as numerous other items not specifically listed in the 
order, are now controlled by L-13-a. 

Not controlled by the order are time card racks (subject to L-54-c) ; 
medical and surgical furniture and related equipment (as defined in L-214, 
Schedule III); dental equipment, laboratory furniture, metal drafting 
tables, metal doors, metal door frames, and metal shutters (subject to 
L-142) ; metal household furniture (subject to L-62); or graphic arts 
machinery (subject to L-326). 

The items previously permitted to be produced for general industrial, 
commercial, and office use are still permitted to be made for those purposes. 
The items are wood filing cabinets containing not more than two pounds 
of essential operating steel hardware per drawer, wood typewriter desks 
containing metal typewriter mechanisms, steel seating equipment designed 
for use at a work bench or production machine, steel work benches where 
required for safety, steel foremen’s desks, shop boxes, stacking boxes, tool 
cases, and tool room shelving inserts. 
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I’hoto by U. 8S. Army Signal Corps 


THE ARMY CARES FOR ITS TYPEWRITERS 
Typical before and after views of machine passing through 
Jersey City Quartermaster Repair Sub-Depot. 


Who Should Get 
the First New Typewriters? 


* “IT LOOKS as if typewriters may be manufactured in some quantity 
during the next year. Thinking over this situation, I naturally recall the 
fact that our office sold a considerable number of our typewriters to the 
government when the typewriter procurement program began and we have 
been hard up for typewriters ever since. I feel that those offices which 
sold typewriters to the government should be given priorities to purchase 
new typewriters up to the amount they turned in.” 

This paragraph is from a letter the editor of OFFICE EQUIPMENT DIGEST 
has received from an executive of one of the nation’s larger offices. 

No date has been set for full resumption on production of typewriters 
for civilian use, but that date cannot be too far off. Many an office which 
responded patriotically to government pleas for turning in typewriters is 
wondering out loud whether its public-spirited cooperation is going to 
mean anything when new typewriters are again available for purchase. 
In many cases, handing over machines to the government has meant a real 
hardship which doubling up on machines which are left does not relieve. 
All sorts of expedients are being resorted to to keep work flowing smoothly 
in spite of real gaps in typewriting facilities. 

It would seem only fair to make up to these offices for all this by giving 
them the first opportunity to purchase the new machines when they come - 
on the market, rather than force them to compete for the machines with 
offices which did not cooperate so ardently in the turn-in campaign. 
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BELOW: é 

COOL AND CAPACIOUS describes the new cafeteria water 
cooler by Ebco Mfg., Columbus, Ohio. Model RC-20 Oasis water 
cooler is its name. There has been a big demand for a cafeteria 
cooler of large dimensions, and this unit which measures 28x24x42 
inches will fill the long-felt need. Another new model is VLP-10B, 
@ pressure bubbler model which will be of interest to every branch 

commerce and industry. Both feature Ebco’'s ‘temperature con- 
trolled" drinking water. 


RIGHT: 

EVEN UNSKILLED HELP may be used in payroll departments 
that use Wage-Master automatic calculator, manufactured by the 
Wage-Master Co., Chicago. This calculator automatically com- 
putes any wage-hour payroll accurately and immediately. Straight- 
time, time-and-a-half, premium wages and total wages are all in- 
cluded. It covers the gamut of pay rates from 30 cents to $2.12!/2 
per hour; from one-tenth of an hour to 64.9 hours. A noteworthy 
feature is a separate withholding tax calculator, included in the 
price of $22.50. Sold on a 30-day trial, money back guarantee. 
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L 
ABOVE: 


A BUILD-UP for "Bildup" plastic supports for wood desk trays 
is sure to follow wherever this attractive new item is shown. DuPont 
"Plastacele" is the shock-resisting, transparent plastic used for air- 
plane windows—and for “Bildup" supports. Anything from a double- 
decker to a miniature sky-scraper effect is possible and safe with 
"Bildup" plastic supports. Globe-Wernicke Co., Cincinnati, Ohio, 
is the manufacturer. 


LEFT: 

HIGH AS THE SKY IN HONOR is the award of 
the white star flag to Art Metal Construction Co., 
Jamestown, N. Y. This symbolizes six th 
session of the Army-Navy “E" flag, and living up to 
the level of production which won it. Representatives 
of the men and women who contributed to the effort 
that won the original award and its successor, are 
shown raising the latter flag, as Albin Johnson, super- 
intendent of Plant No. | looks on. They are Rodney 
Johnson, Piro Boria and Mrs. Harriet Kemp. 
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IN 
PICTURES 


BELOW: 

DARTNELL GOLD MEDAL GOES TO GIRL, and a good-looking 
girl, She is Alice H. Drew, advertising manager of TelAutograph 
Corp. New York. Her sales letter not only bagged the Dartnell 
award, but also a sales letter round table prize. She has set a 
high mark for others. Appropriately, the TelAutograph letter re- 
produces Miss Drew's actual handwriting, thus suggesting the 
nature of the apparatus as well as giving it a personalized touch. 
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ABOVE: 


THE ARMY-NAVY "E" AWARD was presented to Speed-O-Print 
Corp., Chicago, at the Medinah Club on April 26th. Impressive 
ceremonies befitting the event, in addition to the presentation of 
the award by Col. John Slezak, were the posting of the "E"” pen- 
nant by the Color Guard of the Marine Corps and its acceptance 
by President A. Samuels. A committee of employees received the 
token pins, which were accepted by one of them, Joseph Ricci. 
The grand ballroom of the Medinah Club, shown above, was the 
scene of the presentation, and below, seated from left to right, 
are E. M. Murray, general manager, Commander D. W. Armstrong, 
Lt. Commander Raudenbush and President Samuels. Following the 
ceremonies were a banquet, dancing to the “Midshipmen's” or- 
chestra, waltzing and jitterbug contests, and a floor show by Chi- 
cago nightclub stars. 


RIGHT: 


SHAPING THE COMPANY'S POST-WAR PLANS 
AND POLICIES constitutes the theme for a series of 
round table discussions by field executives of Victor 
Adding Machine Co., Chicago. Attending a recent 
meeting were, left to right, Kurt Vasen, Los Angeles; 
L. P. Naylor, New York; M. S. Bandoli, vice-president; 
F. G. Hulburd, Washington; Fred Himebauch, Chi- 
cago, and K. A. Adams, St. Louis. At this time, the 
Victor Adding Machine Co. is engaged in producing 
the Norden bombsight under a prime contract for the 
Army, as well as a limited number of adding machines 
for the Armed Forces and essential civilian require- 
ments. 
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Pfau Is Globe-Wernicke Sales Manager 

Howard L. Pfau has been appointed general sales 
manager of the Globe-Wernicke Co., Cincinnati, Ohio, ac- 
cording to the announcement of J. S. Sprott, president of the 
company. For eight years, Mr. Pfau was manager of Pfau 
Motors, Inc., a large automobile distributorship in north- 
eastern Ohio and northwestern Pennsylvania. 
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HOWARD L. PFAU 


General Sales Manager 
The Globe-Wernicke Co. 


Since 1942 Mr. Pfau has been district manager of the 
Globe-Wernicke Co. in northern Ohio and Michigan. Mr. 
Pfau takes the place formerly held by Harry C. Anderson, 
who has resigned after serving in the position for nine years. 


General Pencil Co. Has New Product 


A new copying pencil has been brought out by the 
General Pencil Co., Jersey City, N. J., which has been 
especially designed for duplicator hectograph work. The 
pencil is No. 720 Kimberly Intense Purple copying pencil. 
It is packaged in one dozen boxes and in half gross cartons 
and comes in two degrees, medium and soft. The medium 
degree will make a minimum of seventy-five legible copies 
and the soft degree will make a minimum of 100 copies. Sam- 
ples will be furnished on request. 


Seneca J. Foote Heads Todd Sales 

Seneca J. Foote has been promoted to the post of gen- 
eral sales manager of the Todd Co., Rochester, N. Y. He for- 
merly served as assistant general sales manager and assistant 
to the vice-president. 

In anticipation of Todd’s past-war sales activities, several 
parts of the sales department are being reorganized. 

Mr. Foote was secretary to Walter L. Todd in 1916 when 
Mr. Todd, now president of the company, was generai sales 
manager. Later he headed the commercial check sales de- 
partment and managed the branch office in Buffalo. 


Riddell Appointed Sales Manager 

F. A. Riddell has been named sales manager in charge 
of the retail divisions of Amity Leather Products Co. and its 
associated company, Rolfs, West Bend, Wis., it has been 
announced by Robert H. Rolfs, president. 

Formerly a resident of Chicago where he was with the 
two organizations for ten years, Mr. Riddell is now located 
in West Bend, where he will make his headquarters and his 
home. Mr. Riddell comes to his new position experienced 
in the selling and merchandising of personal leather goods. 

He succeeds John E. Dickinson, who has been named vice- 
president and director\of sales of Amity. 

Harold O. Leiser has been appointed executive vice- 


president of the Amity Leather Products Co. Mr. Leiser, - 


formerly assistant to the president, has been with the com- 
pany for seven years. Formerly, he was sales and advertis- 
ing manager of the Walter Bush Shoe Co. 


42 OFFICE EQUIPMENT DIGEST—For Purchasing Agents, Controllers, Office Managers 


New Slide Rule Put on Market 


A new professional slide rule to retail at $1 has 
recently been put on the market by Lawrence Engineering 
Service, Peru, Ind. The new rule is standard 10-inch length 
with white composition face. The calibration is clear and 
takes advantage of two colors—red and black. A, B, C, D, 
Cl and K scales appear on the front of the rule, with S, L 
and T scales on the back of the slide. A recess, at the end 
of the rule, is fitted with hairlined, transparent plastic lens 
and permits using the S, L and T scales without reversing 
the slide. 

The new $1 rule is an addition to the Lawrence Line and 
will not affect production of the “quarter rule” which has 
been on the market for several years. Shipments on both 
rules are currently being made with reasonable promptness, 


Purchasing Agents Survey Future 
(Continued from page 32) 

At the Surplus Forum, held in connection with the con- 
vention, it was the consensus that surplus disposal agencies 
are now pulling together in working out post-war disposal 
policies and procedures so that the country when the war 
ends will not be caught napping for lack of mechanism to 
deal with the surplus job, as it was after the last war. 

The existence of rules and methods will make a great 
difference in the effect, which is bound to be quite drastic 
at best. 

Surplus Disposal on Regional Basis 

It was explained that surplus disposal will be handled 
primarily on a regional basis. The Surplus War Property 
Administration itself will merely determine policies but will 
not handle the actual sale of surplus items. The selling job 
will be taken care of by regional offices of the Treasury 
Department, the Reconstruction Finance Corporation, and 
the War Food Administration. The Maritime Commission 
will work through its Washington office. 

Lieut. Col. Joseph P. Woodlock, executive officer of the 
Surplus War Property Administration, explained that pur- 
chasing agents can help industry and the government by 


filling at least part of their normal requirements from surplus 
items. : 


Container Problem 


At the Container Forum of the convention, re-use of solid. 
fiber and corrugated fiberboard cartons was strongly urged 
by H. A. Carroll of the Container Re-Use Section of the 
Containers Division of WPB. 

Special emphasis should be placed on the re-use of cartons, 
according to Mr. Carroll, since they are susceptible to more 
and varied plans of re-capture than are other types of 
containers. 

He suggested that a price incentive would help to induce 
users to save the sizes desired and that pick-ups could be 
arranged so that limited storage space for cartons would not 
be overtaxed. 

To those who have packaging problems, Mr. Carroll 
brought the reminder that the Paperboard Division of WPB 
has a technical staff well versed in packaging design, whose 
services are available without charge. 


Shipman Medal to Dr. Russe 

A special honor in the purchasing field was given to Dr. 
Frederick W. Russe, director and vice-president of the 
Mallinckrodt Chemical Works, St. Louis, Mo., when he re- 
ceived the J. Shipman Gold Medal for distinguished service 
to the advancement of purchasing. The announcement was 
made at the annual banquet of the association by Thomas 
D. Jolly, vice-president, Aluminum Co. of America, Pitts- 
burgh. 
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THE HOME OF QUALITY PARK ENVELOPES 


FACTS ano FANCIES 


By H. L. Cc 


Recently reported in a New York paper was 
the story of a psychiatric patient who was inter- 
viewed while hooked up to one of the famous 
lie detectors. Asked if he were Napoleon, his 
prompt answer was “No.” But the lie detector 
showed he was lying! 


And that’s about as confusing as some of the reg- 
ulations and directives that have business men in 
a daily dither. We all have our worries . . . but 
let's put away the crying towels (if they are paper 
towels, turn them in to the paper salvage). 


Sure, the use of paper has been curtailed (and 
it's possible further restrictions may come) — 
but if it helps the war effort, that’s all we need 
to know. At Quality Park, in addition to the 
tremendous quantity of envelopes we have 
been turning out for the war effort, we've 
managed to keep up a pretty fair volume for 
our regular dealers. We can’t complain. 


And by the way, any restrictions or curtailments 
at Quality Park have been on quantity only— 
there's no change in QUALITY. When you order 
Leatheroid, Champion Clasp, Blue Line Airmail, 
Bankers Flap, Air Way Express, Two Compartment 
++. Or any of the many outstanding envelopes in 
the Quality Park line, you get the same high quality 
that has been synonymous with Quality Park for 
the past twenty-five years. 


One example of how paper has gone to war 
is the new map paper developed for the Army 
Air Forces. It will not disintegrate in water, 
can be soaked by rainfall or dunked indefinite- 
ly in the ocean, and afterwards wrung out and 
dried. 


Just a suggestion: When ordering envelopes, 
please do not over-order. We want to be fair and 
see that all dealers get a fair share of available 
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Addressograph-Multigraph Promotes Metz 
Promotion of Henry L. Metz from the position of ad- 
vertising manager to head the Addressograph-Multigraph 
Corp. department of education has been announced by J.B. 
Ward, vice-president, at the company’s Cleveland office. 

Mr. Metz will work with the office equipment manufactur- 
ing company’s field organization. 

Mr. Metz was sent to Europe in 1929 as manager of Ad- 
dressograph G.m.b.H., German subsidiary, and while there, 
organized and conducted sales schools that contributed to 
the successful operation of the business. 


HENRY L. METZ 
Addressograph-Multigraph 
Corp. 


As overseas manager, 1934-1941, Mr. Metz made several 
trips to Central and South America where he organized ter- 
ritorial coverage, conducted sales schools, introduced Multi- 
lith, and negotiated the formation of the Brazilian company 
which has been so successful in the distribution of company 
products. 

Manager of the methods department of the Addressograph 
Division was his next position. In 1941, he was placed in 
charge of the methods departments of both the Addresso- 
graph and Multigraph Divisions. 

Mr. Metz’s record as manager of the company’s advertising 
has been outstanding. He was largely instrumental in build- 
ing an advertising program that has attracted wide and fa- 
vorable attention. 


Tension Booklet Highlights 
Postal Article by Mayer 

A brochure published by the Tension Envelope Corp., 
345 Hudson St., New York 14, entitled “Envelope Economies,” 
prints an article by Edward N. Mayer, Jr., president of James 
Gray, Inc., which reveals some interesting facts about the 
Post Office Department. One of these facts is that the 
department is a substantial user of stationery equipment. 
For instance, according to Mr. Mayer’s article, in 1942 the 
department bought 1,758,984 pencils, $16,039.23 worth of ink, 
5,248,800 pen nibs, and 2,411,185 pounds of twine. 


Third “E" Award to Scripto 

The War Department has notified The Scripto Manu- 
facturing Co., Atlanta, Ga., that it has won for the third time 
the Army-Navy production award for high achievement in 
production of war material. 

The first award won by this producer of mechanical pencils 
was in September, 1943. The Scripto Manufacturing Co. is 
in the list of those who were first to place their facilities at 
the disposal of the government. 


Smith-Corona Plans Recreation Building 

The current issue of the Smith-Corona Home Front, 
organ of L. C. Smith & Corona Typewriters, Inc., Syracuse, 
N. Y., gives plans for a recreation building which will be 
built this summer if materials are available. The announce- 
ment was made by H. W. Smith, president of the company, 
at the banquet of the Smith-Corona Men’s Bowling League 
April 15th. Models were displayed at the banquet. 

The first floor will contain a large auditorium to be 

for meetings of all kinds. The second floor will contain 
eight bowling alleys of regulation size. 
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ANY OF THESE SIGNS MAY MEAN 


"FIN O-¢-T1S” 


GET RELIEF WITH GLOBE-WERNICKE 
|) wood FILES 


One sure protection against “Find-i-tis” is to “Safeguard” your 
every filing operation. ‘‘Safeguard” is a complete set of folders and 
special guides created by The Globe-Wernicke Co. It provides a 
simple, common-sense method of arranging a filing system that 
makes filing and finding accurate—speedy and sure. Team it with 
the effortless operation of G/W Wood Files and you have a com- 
bination that’s second to none. See them in operation at any G/W 
dealer—or phone or write for particulars. The Globe-Wernicke Co., 
“Headquarters for Modern Office Engineering,’’ Cincinnati, Ohio. 


* Pronounced Find-i-tis and means inability to find what you file. 
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there are plenty of office 


jobs for DYUPLISTICKERS 


DUPLISTICKERS are saving time and money in offices and 
factories today. While they serve the same purpose 
as roll labels, Duplistickers’ gummed, perforated 
letter-size sheets are easier and quicker to fill in 
on the typewriter—as easy as typing on a letter- 
head. And Duplistickers are a real economy .. . 
offering three-and-a-half times more stickers 
than roll labels! 


FOR LETTER FILE INDEXING. Duplistickers are widely used 
for marking and indexing of tabs on letter-file 
folders, etc. Addressing is faster, and , 
Duplistickers cost considerably less per 
thousand labels than other types of 


gummed labels. 


SPEED DUPLICATE MAILINGS. 
With one operation, it is pos- 
sible to do all the addressing 
required for two, three or four 
different mailings. Single 
mailings can be done more 
quickly too because thirty- 
three addresses can be typed 
with one insertion in the 
typewriter. Ideal for address- 
ing envelopes, circulars, 
samples. catalogues, etc. 


MANY OTHER USES for Du- 
plistickers in offices, factories, 
schools. Particularly conveni- 
ent and practical for address- 
ing heavy duplicate record 
cards of all kinds. 


— 
EURE 


FIVE COLORS. Available in 
white, blue, pink, green, 
canary, Twenty-five perfor- 
ated gummed sheets in each 
Duplisticker package, with 
thirty-three 21/4,” x 1” stick- 
ers to a sheet—825 stickers 
in all. Retails at 50c¢. 


ie 


YOU SAVE 
THREE WAYS 


in buying business 
machine supplies under 


PURCHASE PLANS 


| You save 10% to 40%. discounts on some types 
of supplies beginning with orders for as little 
as $10 worth. 


It is easier to earn discounts, because they are 
based on combined purchases of various types 
of supplies; for example, purchases of carbon 
paper help you earn larger discounts on rib- 
bons, and vice versa. 


You are assured fresh supplies, without storage 
problems, because delivery of supplies is made 
as you need them. 


3 


* * * 


Burroughs produces high quality roll paper and 
ribbons for practically all makes of business ma- 
chimes, carbon paper for every need, journal paper 
and other supplies. For full details concerning prices 
and terms, call your local Burroughs office or write— 


BURROUGHS ADDING MACHINE COMPANY 
DETROIT 32, MICHIGAN 


SUPPLIES FOR BUSINESS MACHINES 


BURROUGHS ADDING MACHINE COMPANY 
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BURROUGHS DISCOUNT 


Se 


Burroughs 
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BANKS 
: OFFICES 
| HOTELS 
PUBLIC UTILITIES 


INDUSTRIAL 
USERS 


THESE PENS WILL 
SAVE MONEY FOR YOU 


& 


No. 668 


OVAL POINTS 
FOR PUBLIC WRITING USE 


Esterbrook’s Oval Point steel pens are made 
to serve better where pens take a beating. Here 
are the reasons why: 


No. 788 


1. More economical—last longer ...low 
first cost ...low replacement. 

2. Smooth writing—Oval Point Design 
does it. 

3. Users like them—Oval Point fits 
almost any style of writing and 
many writing jobs. 


PRECISION MADE 


Precision and craftsmanship have made 
the name Esterbrook the “write” word 
wherever writing has a job to do. 


bstevtrvoR 


PENS 


THE ESTERBROOK PEN COMPANY, CAMDEN, N. J. 
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- = RECORDS 
CLEAN and SAFE 


PLASTIC | ENVELOPES 


STURDY— DURABLE 
TRANSPARENT COVERS \ 


Designed especially to protect Documents, 
Blueprints, Charts and valuable Papers. 


Made in two styles — open one side — open both 


ends. Five standard sizes: 8x11 . 
6 x9 R 
5%, x 8Y , > 
4G x7% ? 
3%, x 6% 
‘ie 
\ PLASTIC 


JOB TICKET HOLDERS 


Made of 7% gauge plastic, 
bound on four sides with Art 
Leather and reinforced with 
metal corners. Furnished with 
Strap, Buckle, or Eyelet. Two 
sides Plastic, or one side card- 
board back. 

IMMEDIATE 

DELIVERIES 


DESIRABLE JOBBER TERRITORIES OPEN 


PLASTIC DIVISION _ 
HOLLYWOOD ATHLETIC CO. ane ru sr, nail 


Kirk Hollywood Plastic Products 


SEND INFORMATION AND PRICES ON THE FOLLOWING ITEMS: 
PLASTIC ENVELOPES [7] JOB TICKET HOLDERS [1] 
NAME OF FIRM 
YOUR NAME AND TITLE 
ADDRESS 
city STATE ’ 
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Bain pen 


ig is a new symbol of servicesthe insig- 
nia of COMMERCIAL CONTROLS CORPORATION, 
the new name for National Postal’ Meter 
Company, Inc., whose mail‘handling equip- 
~ ‘ment has modernized many a mailroom. 
This new name implies a wider field of 
_ service for our organization; It gives evi+ 
dence of another step in our expansion proy 
gram... and of a definite plan to provide 
Business with better machines and systems 
in order thar mailrooms and other depart: 
" “ments may function with greater simplicity 
and speed, . 


oo RS 


New machines have taken shape on our 
designing boards and new business control 
systems are in the making, ready for the day 


when materials and manpower are again 
al available. Look to Commerctat Controls 
-* Corporation, for the office controls you'll 
: . } 


__. surely need to handle your postwar business. 


COMMERCIAL CONTROLS 
pees CORPORATION 


Formerly National Postal Meter Company, Inc. 
ROCHESTER 2, NEW YORK 
BRANCHES AND AGENCIES IN PRINCIPAL CITIES 


as ae ~T 
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Post-War Employment Plan Presented 
Monroe and Martha Shakespeare are the co-authors 
of a plan for post-war employment which has already won 
much favor in high places for its direct and simple approach 
to a problem which one day will be a challenge to America’s 
economic stability. 

Mr. Shakespeare is a trustee and past president of the Na- 
tional Small Business Men’s Association, president of the 
Shakespeare Co., Kalamazoo, Mich., a member of the National 
Association of Manufacturers and the National Industrial 
Conference Board. Mrs. Shakespeare was formerly Martha 
Ellen Wright, under which name she publishes short stories, 
novels and serials. 

“The Labor-Management Plan for Full Post-War Employ- 
ment without WPA,” as the authors call it, is based upon a 
reduction of the tax load for those employers who can estab- 
lish a record of new employment for returning war veterans, 
No one questions the desire of our soldiers now abroad for 
a steady job when they return. Next to getting back home 
itself, the steady job is their daily dream. Likewise industry 
is fully aware that it must convert quickly and employ ex- 
tensively if it is to survive the change over from war produc- 
tion to peacetime stability. 

The Shakespeares logically ask: “Why not apply an in- 
centive on expansion of employment?” And then goes on 
to say “Practically every employer of labor pays substantial 
federal taxes. Unemployment adds to the total federal tax 
burden. New jobs which reduce unemployment reduce 
the total tax burden. By giving the employers who provide 
new or expanded employment a reduction in their federal 
taxes equal to only a part of the saving made to the treasury 
by their conversion of tax-consuming-unemployment into 
tax-paying-employed, EVERY tax payer and EVERY con- 
sumer in the country would be greatly benefited as follows: 

“1—Direct reduction of tax load. 

2—Indirect reduction of tax load through lower prices 
of every purchase. 

3—Better market for everything produced due to pur- 
chasing power in hands of newly employed. 

4—All the foregoing leading to more employment— 
lower taxes and towards prosperity.” 

Mr. Shakespeare points out that many employers run a 
very comfortable, profitable and possibly more secure busi- 
ness without going anywhere near the limit in employment. 
They need more than the profit motive to encourage addi- 
tional expansion and employment. 

In the practical application of the plan each employer 
would have a “base” employment. For the first year after 
the war the “base” could be 60 per cent, states Mr. Monroe. 
Sixty per cent would equal the employment of any company 
at the close of the war. From then on credits on federal 
taxes would be based upon the percentage increase. The 
plan recommends two per cent reduction for 64 per cent em- 
ployment, ten per cent for 80 per cent and twenty per cent 
for 100 per cent employment. 

The authors of the plan meet the possible objection of large 
corporations by pointing out that it would pay the big cor- 
porations to turn out a substantial volume of new or special 
merchandise without profit, or even at a slight loss, because 
of the tax credits earned. These low priced goods would rep- 
resent a very important contribution to the public good, by 
furnishing low priced goods and services to low income 
groups, and the increased employment would encourage 
much new risk-taking investment. 

A booklet covering the proposed plan and a draft of the 
suggested law is available upon request. 


Ink Booklet Distributed by Artone 

“Ink Aids” is the title of the 16-page booklet being 
distributed by Artone Color Corp., 17 West 3rd St., New 
York 12. This booklet, printed in color, explains various 
techniques in which Artone drawing inks may be used. 
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“IM, SHE SEZ, 
“YOU'RE MY PET 
GUINEA PIG /” 


“When a perc can fake 
what you give, it, its 
good, she sez. “So thats 
why s she switched to 
icondero pencils 

for our office. Boy, 
those Ticonder 

lzads can deine sf 
They do a whale ofa 
= work quick and 


os . The erasers? 
well! Dixon makes 
ém w sllecgnall Racks 


em Tight in lastic 
ferrules. L gotta admit 


our Purchasing hag 
knows her pencils ia 
Look for the green plastic ferrule 


with the double yellow stripes 
‘\ 


AS 


ah gon — 
tot 
<0 ‘el ~ 
58 uP ‘ | 
Demand ...the fine American ~igg 
with the fine American name. 


TICONDEROGA 


Joseph Dixon Crucible Co., Dept. 6-J51, Jersey City ® N. J. 
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Hotchkis 45 


PIONEERS | 


IN ALL THAT’S BEST IN 
FG, tayaling 


This slogan typifies Hotchkiss's position in the stapling in- 
dustry. Founded nearly half a century ago, Hotchkiss has 
been in the forefront of every revolutionary development in 
the art of fastening things with staples. 


Hotchkiss pioneered in chisel pointed staples which pene- 
trate easier. Hotchkiss pioneered in the temporary clinch— 
the only clinch on a commercial desk stapler which permits 
papers to be unstapled without tools and broken fingernails. 
Hotchkiss pioneered in the new Palmfit streamlined design, 
exemplified in the model IOIA illustrated here. 


Hotchkiss pioneered in fast front loading also a feature of 
the Model 101A. 


These superior features are some of the reasons why the 
Hotchkiss output is devoted 100 per cent to war uses. 


Hotchkiss Products are distributed 
by leading Stationers everywhere— 


THE HOTCHKISS SALES CO. 


NORWALK, CONN. U.S.A: 
Department W 
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DOPP-CRAFT 


Zipper closing Ring Binders, Envelopes, Utility 
Cases and Brief Bags. 


Made of durable imitation leather (not can- 
vas)—and Saddle Finish Smooth Russet Lamb- 


_ Write for 
Circular 


CHARLES DOPPELT & CO. 


Fine Leather Goods 


412 N. Orleans St. CHICAGO 10, ILL. 
Opposite Merchandise Mart 
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points your way 
to a great line-up ot 


QUALITY PENCILS 


for ECONOMY 
MINDED 
BUYERS 


CAN'T HAPPEN 


when you write 
with 


Templar vm ad 


_ patented lead a 


-. process moke 
28%. to 75 


Also makers of a 


Features 


complete line of 
black and colored | | 


Made of specially selected 


| 

lead pencils. A| 
graphite that insures daylong, | 

| 

| 

| 

| 

= 


smooth writing quality. complete ca ta-| 
logue illustrating | 
and describing 


the most popular | 


Brilliant blue plastic ferrule 
and red, no-smudge eraser, 
bonded by special process. 
Will be permanently affixed 


during entire life of pencil. numbers in line 


Only 5c pencil made in a will be sent you 
wide range of 6 degrees for 
every writing need. 


ees 


| upon request. 


Sold only through regular stationery 
dealers. Dept. J-4 


Manufactured by 


ANCE PENCIL CORP. 
MT. VERNON, N. Y. 
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Senghusch 
office aids 
available 


Here are established Sengbusch items available today in stand- 
ard Sengbusch quality, to help you step up office efficiency now. 


Glass Handi-pen Set 


Gives you all the 
ease and satisfaction 
of Handi-pen writing. 


IDEAL MOISTENER 


June, 1944 


True, steel for the famous Kleradesk 
(processed prior to Order M-126) is now 
gone. But the good-looking, equally 
efficient Steeless Kleradesk has been uni- 
versally accepted in its place—by office 
workers everywhere. The glass Handi-pen 
set is winning new popularity. And your 
stationer now has a supply of the popular 
Ideal Moistener, both Senior and Junior 
Models. Order~ these Sengbusch items 
from him today. Sengbusch Self-Closing 
Inkstand Co., 206 Sengbusch Bldg., Mil- 
waukee, Wisconsin. 


When writing advertisers please mention Orrice Equirment Dicest 


"| ditched the 
dithers when 


the Boss got me 
Old Dutch 
Carbons and Ribbons” 


Al 

Waist a relief . . . now that I've got 
Old Dutch Typewriter Ribbons and Car- 
bon Papers to work with! No more groans 
and scowls from the boss when I hand him 
a letter I’ve typed. Every character is 
sharp and clean. And the carbon copies 
—why they’re legible right down to the 
tenth sheet!” 


* * * 


“Old Dutch Line” consistently high- 
quality performance is the forseen result 
of an umvarying, 43-year standard of 
perfection in production. 


ASK YOUR OLD DUTCH 
CUSTOMER ENGINEER 


WATERS & WATERS BRANCH 
511 Locust St., St. Louis 
Burlington, N. J. San Francisco, Calif. 
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plastic 
| Label Holders 


Ya" Wide 
2", 3" and 4" Lengths 


Efficient, Economical 
Easy fo Install 


Here is the solution to the problem 
of labeling file drawers, stock bins, 
tool cribs, etc. AICO Plastic Label 
. Holders, in convenient sizes, offer 


On File Drawers 


F/ | a neat, long-lasting, easily applied 
Z//,\ holder for identification labels, 
s * keeping them clean and legible in- 


' definitely. 


They can be tacked or glued to 

wood or metal surfaces and they 

are furnished with blank labels 
| and celluloid protective slide. 


On Stock Bins 


Mail the coupon for complete in- 
formation on this new item of the 
AICO Line! 


AICO-GRIP TABBING 
Loose LEAF INDEXES 
OESK PADS and 


On Tool Cribs 


ACCESSORIES 
SHOP TICKET HOLDERS 


« 
° ‘ 
503 S. JEFFERSON ST., CHICAGO, ILL. ni 


WORLD'S LEADING MANUFACTURERS OF INDEXES AND INDEX TABBING 


ee ee ee ee ee 


| Send me complete information and prices on AICO Plastic Label og 


STAR PERFORMANCE 


Typists who take pride in their work thrill 
to the new Codo CLEARTEX. The fine tex- 
ture fabric, high ink concentration and ex- 
tra length make possible a consistent excell- 
ence that brings compliments. 


Codo SUPER-TREATED, SUPER KOTE and 
KEEN RITE are all headliners in giving car- 
bon copy satisfaction. They give clean, 
sharp impressions for that extra number of 
copies. Five year guarantee against de- 
terioration. 


The famous patented ‘Carbon 
Gripper” backing: sheet in every 
box of Code Super-Treated, Super 
Kote and Keen Rite. 


Factory: Coraopolis, Pa. 


. Controllers, Office Managers June, 1944 
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- 
ESLU 


REG. U.S. PAT. OFF. 


IN 
le EQUIPMENT 


for the 
DRAFTING ROOM 


The Esco line of precision drafting equipment 
has been developed after years of study of 
drafting room requirements. Every item of 
the Esco line represents quality materials and 
expert workmanship combined to make a piece 
of equipment that will give years and years of 
satisfactory service. Any and all of the Esco 
line of drafting room equipment is ideally 
suited for the architect, engineers, draftsmen, 
navigators and students. Esco drafting equip- 


ment is meeting the exacting requirements of — 


the war industries. 


Student Drowing Kit consisting 
Formica 1-Squere, and two transparent plestic 


oa we 


Symbol of Superiority 
\ 


ot Drewing Board 


708 Clara Avenue 
SHEBOYGAN, WISCONSIN 


ENGINEERING SALES CO 


11 South LaSalle St. 
a Rm. 1217, CHICAGO 3, ILL. 


45th YEAR OF 
DEPENDABLE 
SERVICE 


FINEST PRODUCT 


Trade Mark Reg. U. S. Pat. Off. 


* WOUND HARD AND TRUE 
* BRUSHED FREE OF LINT 


Stilt Available! 
AMERICA’S 


“HYGRADE’ 


WATER MARKED 


Adding Machine 


ROLLS 
and Canary TELETYPE Bolls 


PLEASE MENTION YOUR STATIONERS NAME 
—A SAMPLE ROLL WILL BE SENT YOU. 


aul 


mn 


* RED SIGNAL MARKED 
i 
| L. HYMAN & SONS—Paper Merchants 


\ 102 PRINCE STREET, NEW YORK 12,.N. Y. 


~ 


June, 1944 
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5 Ib. cans 


TRIAL ORDER—Send 
order for 12 tubes t¢ ~ 
Price list and‘ quantity dis- 
counts will be enclosed. 


Removes Hectograph, 
Mimeo and other Dupli- 
cating Ink stains, oil, 
grease, etc. 


Quick, effective, pleasant— 
enjoys enthusiastic approval 
of copy machine operators. 
They like its thorough, yet 
gentle action, its pleasant 
scent and the way it keeps 
hands soft and smooth with- 
out disturbing nail polish. It 
has been tested, approved 
and adopted for use by 
many large firms including 
Bethlehem Steel, Timken, 
R.C.A., Inland Steel, Crane 
Co. and Ryerson. 


TERRITORY AVAILABLE! 
DEALERS — WRITE FOR 


PROPOSITION 


Alscapy, Pnc. 


464 West Superior Street 


Chicago 10, Ill. 


Listing: 


STATIONER 
ITEMS 
e 


DRAWING AND 
NERY 


rte CATALOG coisn 


PLEASE SEND 
REQUEST ON 
YOUR FLRM’S 
LETTERHEAD 


Liisi 
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Booklet Describes Contract Termination Procedure 
Multiple war contracts meant multiple headaches to an 
Illinois manufacturer when war contract terminations started, 
The problem was how to compile the necessary facts and 
figures so that claims could be presented and paid in the 
quickest possible time, without disrupting the flow of regular 
work in a busy organization. 
A top company executive was put in charge of the program 


of organizing procedures and personnel so that each termina- 
tion was handled according to plan, with a time limit on each 
departmental operation. 

The fast and satisfactory handling of termination claims 
attracted the’ favorable attention of termination officials who 
suggested that the plan be put into booklet form for the bene- 
fit of firms who had not yet had the experience. 

The finished job “How One Company Organized to Handle 
War Contract Terminations” is a step by step, graphic presen- 
tation of that subject. 

A copy of this book may be obtained without charge from 
Lyon Metal Products, Inc., Aurora, IIl. 


Columbia Institutes Retirement Plan 

The Columbia Ribbon & Carbon Manufacturing 
Co., Glen Cove, N. Y., has instituted a retirement plan 
for its employees to supplement social security benefits and 
reward those who have devoted many years of service to the 
company. 

The entire cost of the plan will be borne by the company 
and is open to all employees 30 years of age or over who 
have completed two years of service. Service in the armed 
forces will be considered as service with the company if the 
employee returns within six months of his discharge. 

The retirement income plan is underwritten by an insur- 
ance company and has been worked out to include broad 
benefits. 


Rowles Catalog Now Available 

Catalog No. 252 of school equipment and specialties now 
can be obtained from the E. W. A. Rowles Co., Arlington 
Heights, Ill. The book lists the Rowles blackboards, bulletin 
boards and other specialties for the classroom. 


June, 1944 
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BRILLIANT COLORED LEADS 


DRAWING 
0 RI LLA MATERIALS 
Headquarters for Drawing Sets 
"SUPER" Ruling = 
"VEMCO" Wengies 
*NORIS" ise 
"CHARVOS" ~— ates 
Drawing Instruments 
co 
* 
' 
Tracing & ARTISTS 
Drawing Papers SUPPLIES 


DURA-SEAL 


(FORMERLY KNOWN AS CEL-U-SEAL) 


The Original Transparent Adhesive Film 


For covering and protecting maps, charts, blue prints, valuable 
documents. This acetate film with a transparent adhesive 
coating is extensively used by Army and Navy Departments 
to protect maps, etc. It is readily applied by hand and requires 
no heat or moisture. Available in rolls 18", 24", and 36" 
wide, 10 and 20 yard lengths. Matte surface is also available. 


a 
1944 Complete Catalogue Now Ready. Write Dept. G. 


THE MORILLA COMPANY, INC. 
36 COOPER SQUARE NEW YORK 3, N. Y. 


"INIcK a@ PULL” 


WITH PATENT STRING FEATURE 


Fhe Hew 
IN 22 COLORS 


WITH THE NEW SMOOTH 


laisdell renci 


TADELPHTA. PA. 
ee Ries oa 


1 


‘ | FULTON 


M.. 


Yes, they are still available ... 
and their quality 
uncompromising as ever: 


Dri Kwik Stamp Pads 
Dri Kwik Inks 

All Weather Stamps 
All Weather Inks 
Fulton Business Outfits 
Fulton Service Daters 


by * L, ton SPECIALTY Co. 


200 Fifth Avenue New York 10, N. Y. 
Factory at Elizabeth 1, New Jersey 


MAKE MONEY WITH 


(Wore WIDE, 


BUSINESS FORMS _A@4@ 
“yn 


= 


Service 
Headquarters 


Chicago is the Freight Hub of the United States. Over 
1,100 cars of LCL freight are dispatched daily. Chicago 
Motor Carriers normally serve 24,000 communities every day. 
43°/, of all Retail Stores are in Chicago Trading Area. 


Buy in Chicago. Save time and money. 


We are Manufacturers and Distributors of WORLD-WIDE 
Business Forms. Write for Our Illustrated Catalog. 


ASSOCIATED STATIONERS SUPPLY CO. 
Warehouse Distributors for Manufacturers 
229 South Jefferson Street Chicago 6, Illinois 
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- It’s an amazing story 
1 because KEMPRENE 
- can be used in every 
office and home where rubber 
cement was used before. Just 
think — KEMPRENE contains 
no critical materials— it is non- 
inflammable, excess removable, 
flexible, waterproof, stainless, 
Available in 4-ounce dispenser 


fat 
Path) 
wieiee 


ATTRACTIVELY PACKED 
IN REROLL DISPENSING 


BOX AND DISPLAY CARTON complete 

oe information 
12 ROLLS OF ONE cotor TO CARTON cadite 
WRITE FOR INFORMATION! STAINLESS WATERPROOF FLEXIBLE 


Rae cYNieYy 
RS eR £8 


KEMPRENE PRODUCTS COMPANY 


Sales Office: 1524 Ranstead Street, Philadelphia 2, Penna. 


Ill] W. 19th ST 


AIR MAIL KIT 


36 Sheets Writing Paper 
12 Air Mail Envelopes 
Sealed in Dozens 1 Gross to Carton 
Weight—36 Ibs. to Gross 
Price—$17.28 per Gross 
Terms—2/10 Net 30 
F. O. B. New York 
SEND FOR A GROSS AS A TRIAL ORDER 


UNIVERSAL PAD & TABLET CORP. 


24 New Chambers Street New York 7, N. Y. 
Telephone WOrth 2-5567-8 


EE ——— - ——— 4 


BERNARD OFFIGSNECESSITIES 


Fig 
Send for Catalog | 
of the Tools <a 
that give | ~ 
MWe Powe se ge 
2 — — gl 
’ hs on | i 
vo You: : gaa j q 


THE WILLIAM SCHOLLHORN COMPA 


STATIONERY TOOL DIVISION, NEW HAVEN CONNECTICUT 


sti ven, eerie Ge ara 
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FINGER-TIP FACT CONTROL 
" BILDUP “ STACKING POSTS Instant access to needed data instead of a frenzied attempt 


to “dig out’ rush information becomes easily possible with 
Here's a very practical office accessory—transparent "Plasta- Cook's Steel File Signals. Attached to card and ledger 
cele" Stacking Posts, developed by WORLD-WIDE. Strong, records of Stock, Production, Purchasing, etc., they group 
simple, easily attached. Adjustable to any tray irregularities. important facts under readily usable headings. Accurate 
Harmonize with any wood-tray finish . . . fit all WORLD- reports can then be made out quickly by minor , 

WIDE letter trays. You'll clerks—expediting a department's work and eS 
save increase efficiency saving the valuable time of key men. < ~< Wy 


and save money by us- Card of samples on request. 
ing BILDUP Posts and 


wor.tp.| COOK’S 
WIDE Trays. STEEL 
FILE SIGNALS 


~~ 


illus. 
Open Box of the 
posts with display 
= showing them 
use and the 
WORLD WIDE 
mark. 


(Woe s0t) 


j ASSOCIATED STATIONERS SUPPLY CO. 
. Distributors for Manufacturers 
229 So. Jefferson Street Chicago 6, Ill. 


Promote the Peterson 
Line of 


“COATROOM" 
EQUIPMENT 


The Peterson line of coatroom equip- ; 
ment comprises the finest and most 7 AIOE 
complete selection on the market 
today of all types of garment racks 
and devices for coatrooms — ward- 
robes—restaurants, stores, factories, 
shops and offices. The dealer who 
carries and stocks this line makes 
better profits because the Peterson 
line MOVES, it's available NOW, has 
greater profit possibilities and there 
is NO factory competition. YOU 
GET IT ALL. 
The NEW Peterson locker, illustrated, 
for industrial or shop applications, 
prevents crowding, saves valuable 
production space and doubles coat- 
room capacity because it accommo- 
dates the clothing, lunches and mis- 
cellaneous gear of 12 employees in 
just 5 square feet of space. It's easy 
to move, comes in convenient 5-foot 
lengths to fit into otherwise waste 
space. Also double units (back-to- 
back) provide ample locker space 
for 24 people in every 5 running feet. 
Employees like Peterson locker room 
e equipment because it keeps clothin 
in use 2 safe, dry, sanitary and “‘in press.’ 
a A complete line of locker units, 
wardrobe racks and non-tipping (6 


7 . 

3 and when peace ~ or I2 person) costumers. 

j ; b 

t ; they'll be Available NOW! 
omes, y Write for Catalog and Dealer 
more in demand - 


Proposition 
than ever before. 


ik _ FELDCO LOOSE LEAF CORP. VOGEL. PETERSON COMPANY 


Lis WwW. ILLINOIS a CHICAGO 10, ILL. The Checkroom People 
iceman ees 1818 N. Wolcott Avenue _ 22, Il. 
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a 
EXPENSE 
AND 
TAX RECORD 


An entirely new ex- 
pense and tax record 
book that provides a 
complete record of 
expenses and taxes 
for a week at a glance, 
for a full year. Ina 

nvenient, refillable 
pocket case 334” x 614”, this unique record can be 
started at any time and is good for any year. Send for 
the new Nascon full color catalog today and place your 
order without delay. 
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s 
NASCON SALES 
CORPORATION 


60 E. 42nd St. New York 17, N. Y. 


REG US PAT OFF 


SAVE STENCIL COSTS! SAVE TYPING TIME! 


WARTIME 
NECESSITY 
for EVERY 
STENCIL 
USER 


—for 50 and 


Didingh C. 


TECHNY, ILLINOIS 
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Claude M. Conger Is Elected 
President of Trussell 
At the annual meeting of stockholders on May 16th, 

Claude M. Conger was elected president of the Trussell Mfg. 
Co., Cottage St., Poughkeepsie, N. Y. He replaces Clarence 
D. Trussell, who has retired from an active interest in the 
business. 

Mr. Conger has been with the Trussell Mfg. Co. as vice. 
president, secretary and treasurer for the past ten years, 


_ His career in the loose leaf business dates back to 1912, when 


he joined the Irving-Pitt Mfg. Co., Kansas City, Mo., later 


Left: 
Claude M. 
Conger 
Right: 
John F, 
Kennedy 


becoming president of that company until it merged with 
the Wilson-Jones Co., Chicago. Mr. Conger continued with 
the latter company for five years as vice-president. 

At this same meeting, Arthur F. Brook was elected vice- 
president, secretary and treasurer. Mr. Brook has been 
closely associated with the Trussell Mfg. Co. for the past 
eight years in his capacity of operating the Wire-O Binding 
Co., New York. 

The board of directors elected consists of Mr. Conger, Mr. 
Brook and Judge John B. Grubb, local attorney and banker. 
Other officers re-elected were John F. Kennedy, vice- 
president in charge of sales, E. W. Foster, assistant treasurer, 
and C. H. Feroe, assistant secretary. 


Burroughs Wins Army-Navy "E" 


War production’s banner of excellence, the Army- 
Navy “E,” was formally presented to the Burroughs Adding 
Machine Co., Detroit, Mich., April 14th. 

In accepting the flag on behalf of Burroughs employees, 
A. J. Doughty, president, paid tribute to the workers whose 
enterprise resulted in the winning of the award. 

The award followed by a few months the public release 
of the news that Burroughs was making Norden bombsights, 
which with figuring and accounting equipment, compose 
the major items of Burroughs war production. 


A. B. Dick Makes Double Stencil Sheet 


A double stencil sheet assembly, consisting of two 
stencil sheets mounted on one backing sheet for use in ship- 
ping, inspecting and billing routines, is announced by A. B. 
Dick Co., 720 W. Jackson Blvd., Chicago, manufacturers of 
Mimeograph brand products. 

This new product will enable manufacturers to produce 
from one single writing all papers required for shipping, 
inspecting, and billing routines. This is made possible by 
the use of Mimeograph equipment which allows production 
from one master of as many permanent, highly legible black 
copies as may be needed, instead of the limited number 
which can be produced from a single typing with carbon 
paper. The double stencil sheet eliminates re-writing be- 
cause the two stencil sheets are stencilized by one typing- 
The shipping and inspecting data is typed first. The top 
stencil is then removed from the assembly and copies needed 
for shipping and inspecting are produced from it on the 
Mimeograph duplicator. The second stencil is held until 
billing data is available. This data is then added to the 
second: stencil sheet and the copies needed for billing pur- 
poses are produced on the Mimeograph duplicator. 
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ABSOLUTELY 
ACCURATE 


Vest-Pocket 
Size 


ADDING 


or 
ake operate N Ps Mass 
cients * ro FF mbridg® 
8B. 
once 
aa _ 
638A Wa N ALS 


* 
= Weighs 
be Onl 
sith “ Handles Totals | 
ill over $9,000,000.00 | 
ce- NOT only adds, but can also be used to 
subtract, multiply and divide. Use- 
een ful to business men, accountants, stu- | 
ast dents, everyone. Wonderful for taking | 
: Sturdily con- inventory, checking books, etc. Can be | 
ing structed with conveniently carried in pocket or purse, | 
metal front and as well as used in office, school, shop or 
back for years home. Worked with a touch of the 
Mr. of service. finger. 
er. LEE’S SPECIALTY CO. 
ne- Dept. GT-1 
- 1616 No. Ogden Ave. Chicago 14, Il. 
y- 
ne A 
My i | # 
™ LE N 
se oS _ 
ts, 
se Good fountain pens demand 
and desrve good treatment— 
can give good service only when 
they get it. 
NO 
D- The Inkograph is a sure-shot, 
B. all-purpose pen when it is filled 
of properly. 
An Inkograph Instruction Sheet 
oe from your dealer (or send us a 3c 
Be self-addressed envelope for one) 
oy will show you how to fill your 
on : 
“k Inkograph correctly and insure 
a performance equal to that of any 
wet high-priced fountain pen. 
em If your dealer happens to be out 
g- of Inkographs today, keep trying. 
yp 
d INKOGRAPH CoO., INC. 
12 200 Hudson St., N. Y. C. 13 
il 
1e 
- 
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Popular 
Novelty 


A 
SERVICE 
FLAG 


that 
SHINES 
at night 


Biggest novelty of the year. Star shines at night 
with beautiful luminescent light. Made of finest flag 
taffeta, with fringe, cord, and glowing star—in variety 
of sizes. Send for illustrated 
price list today. 


ROLL OF HONOR 


Permanent Service Plaques 
for offices, factories, churches, 
etc. Solid walnut with indivi- 
dual gold-bordered name 


plates. Most beautiful plaque 
on the market. Write today 
for prices. 


Also U. S., Christian, Papal, 


and Allied Flags 
REGALIA MFG. CO., Dept. T, Rock Island, Ill. 


When writing advertisers please mention Orrice Equipment Dicest 
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ROLLS 


A FITTING TRIBUTE TO 
- THOSE IN SERVICE 


Beaufiful plaques, many 
designs, in sizes for any 
number of name plates. | 
Send for prices and liter- 


ature. 


INTERNATIONAL BRONZE TABLET co. 
36 East 22nd Street 


On display NOW... 
Boxed STATIONERY 


Note and standard size . . . ALL COLORS 
We are also able to make prompt deliveries on 
e GIFT WRAPPINGS 

* V-MAIL — AIR MAIL 

— a e STATIONERS ITEMS 
NATIONAL MERCHANDISING COMPANY 


Distributors of Greeting Cards and Social Stationery 
26 LINCOLN ST.; BOSTON 11, MASS. 


Numbering Machines 
All Makes 
CLEANED—REPAIRED 
CLEANING CHARGE 
$1.75 up 
With Parts Extra 
All Work Fully Guaranteed 
SAMUEL F. CURRY, Inc. 
231 CHESTNUT ST., PHILA. 6, PA. 


MARKET 0990-0991 — MAIN 3546 
“IN A HURRY—CALL CURRY” 


aoa 


MY 


beautiful 


colors 


MOUNTIES, INC. 
Boston. Mass. a 


NEW YORK SALES OFFICE - 


1170 BROADWAY 


VW YORK.NY 


EXPENSE BOOKS 


Everyone needs them now—more 
than ever before—for income and 
payroll tax deductions. 


BEACH'S 


“Common Sense" 

Expense Books are recom- 
mended by income tax men 
Me and endorsed by the countless 
army of salesmen and travelers 
who have used them for more than half a century. 


Beach Publishing Co., Detroit 2, Mich. 


COMPLETE 
*~ DEALER LINE x 


FILING SUPPLIES 


Filing 
Systems 


Printed and Ruled 


Guides and Indexes Stock Forms 


SPECIAL FORMS FOR YOUR SPECIAL NEEDS 
THE DACO CARD & INDEX CO. 


9 Federal Court Beston, Mass. 


RITE-RITE MFG. co. 


+ DOWNERS GROVE, ILL. 


SUBSIDIARY OF JOSEPH DIXON CRUCIBLE COMPANY! 
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aa 


1944 


NOW I 


PRODUCTION 
ae 


ALL-STEEL 
PRE-WAR 


STAPLERS 


Again, Ace is in position to put in production three of 
its most popular models, the Pilot, Scout and Clipper. 


These all-steel, pre-war machines are built by the same 
precision engineers and skilled workmen that have 
made Ace Staplers the finest money can buy. Their 
ruggedness, long-life and easy, dependable operation 
have won the confidence of those who appreciate and 
demand the best in as 

made to those qualifying wit 


equipment. Shipments 
proper priority ratings. 


ACE FASTENER CORPORATION 
3415 NORTH ASHLAND AVENUE * CHICAGO 13 


IGNALS 


: PAT. PENOING 


WEEN PAPER AND - 
RD WITHOUT LOSS OF GRIP. 
CHOICE OF 12 COLORS 


CEL-U-DEX CORP. 
1 Main St., Brooklyn 1, N. Y. 


June, 1944 


CARBON 
PAPERS 


TYPEWRITER 
RIBBONS 


WRITE Helps to End That Problem! 
SAVE TIME—finish your work at the closing hour instead of 
having to stay late, day after day, while your office force gets out 
those dozens of EXTRA COPIES which are required for this 
and that. Provide them with 


WRITE generously-inked 
Carbon Paper and Typewriter Ribbons 
MORE clear, clean copies with each original. 
your costs of supplies and labor. 
Guaranteed for uniformity, quality, and longer wear. 
Inquire of your dealer, or send today for free samples 
and attractive prices. 


You cut down 


Quick deliveries! 


420 Lexington Avenue, New York 17, N. Y. 
Factory: Bridgeport, Conn. 


WRITE 
INCORPORATED 


aay 


They'll Give You Years of Service 


CHARVOS 


Fine Drawing Instruments 
at Reasonable Prices 


When you need fine drawing instruments, ask your dealer 
for CHARVOS, a name familiar to hundreds of the most 
competent artists and draftsmen in the country. Despite 
present conditions you will find an excellent selection at 
surprisingly low prices. 

Set $814 (illustrated above)—Contains a new style 6” Com $ 
6” Divider; Bow Divider; Bow Pencil; Bow Pen; Ruling Pen; 
Driver, Needles, Leads and Parts. Velvet-lined 2-flap pocket-type 
case $18.00 
Set 2612—Contains 6” Compass; 51/2” Ruling Pen; 334” Bow 
Pencilfii 334” Bow Pen; Screw Driver with Needles and Leads; 
Velvet-lined 2-flap pocket-type case $10.80 


Set 2614N—Contains 6” Compass; 51/2” Ruling Pen; 6” Divider 
with Straightening Device; 334” Bow Divider; 334” Bow Pencil; 
334,” Bow Pen; Screw Driver with Needle and Leads; Velvet-lined 
2-flap pocket-type case $15.00 


The Department Store of Art Materials 
() 


ARTHUR BROWN & BRO. 


67 West 44th St., New York 18, N. Y. 


When writing advertisers please mention Orrice Equipment Dicest 


_ ae ese ea. i ae : eas er — ee oo aa 
i 
| my 6~WORKING OVERTIME?________— ae 
SF S$... elle 7 
“MB enor Wr scour BA Ww | — 
—. ace | a eae 
. Zee SZ ; 
S : 
s ee Pe | 
ry: | 
| a 
fon 
7) 2 CLUDE | | 
~ ’ 
Ai , 
i Uj yn Ou _ id 
| ORR Ceenped | — 
e S& \ ¥) ; 
Ruled SS Signals. sal ee 
? Cmte a iy 
FOR VISIBLE SYSTEMS ft or? . 
2) eee —_ | 
me ASK FOR COLOR CARDS ; 
rt LLL 
\3 — i 
Sey ; “J : 
CSG | 
/ CELU-DEX - 
_ 
— PANTERCI or. = 
Z be ; : 
= re an 61 : 


inl ahi ON "1S PER ~ 


| 
| 
1 


37 East 12th Street 


CHANGEABLE 


Bulletin 
Directory 
Menu 
and Statistical 
Boards 
for all purposes. For In- 


door and Outdoor Use. 
With or Without Electric 


§ Lights. 


ACME Bulletin & Directory Board Corporation 


New York 3, N. Y. 


Available for immediate 
KARDEX—ACME—Y & 


7-9 Waverly Place, New York, N. Y. 


delivery! 
E—GLOBE 


WERNICKE—POST INDEX—RAND 
and other visible systems. 


Addressographs, Multigraphs, Mimeographs, Dictating 
machines, Steel Files, Lockers, and Shelving. 


All completely rebuilt and guaranteed. 
“The House That Confidence Built” 


Universal Office Equipment Co., Inc. 


GRamercy 3-3741 


+e weK KK KK 


HONOR ROLL 
x PLAQUES x 


Dignified Tributes to Your Men 
in the Services 
These Victory Cast Honor Rolls 
with raised letters present impres- 
sively the names of those you 
would honor. Cast in a material 
that is a non-critical substitute for 
Bronze, they both look and feel 
like Bronze. 
Send for Illustrated Literature 


“UNITED STATES BRONZE SIGN CO. INC. 


“BRONZE TABLET HEADQUARTERS” 
570 BROADWAY, NEW YORK 12.N. Y. 


ere) Global War Atlas 


A Leader in the Low-Price 
Map-Making Field. 


——— 


12 x 15 inch De Luxe Maps in color cover 
the World. Comprehensive Index embraces 
over 300 countries, islands, and many 
practically unknown places. Index gives 

age reference for quick location of all 
pattle fronts. Printed on fine super. Easy- 
to-read type. 32 pages. Board covers. 
Order direct from ad or send for 00 
Bulletin G.A. 2. List price only 


The George F. Cram Company, Inc. 
Maps, Atlases, and Globes Since 1867 


per Specialists to the Stationer 


35 East Wacker Drive, Chicago 


Panes oe ducts: 


“Wireless” Non-Skid Easel stenographic Note 
Books—“‘Dictatype’”’ Boxed Typewriter Papers 
—Manifold Papers and second sheets—‘“Spot- 
seald” Adding Machine and Teletype Rolls— 
Scratch giro Boards, etc., etc. 


ROCKWELL-BARNES COMPANY 


1, Illinois 


WORKING FOR 
MORE OUTPUT. 
PER TYPIST 


Busy with War work, we still 
supply parts and service, to 
speed your typing. 


THE DAWN MFG. CORP. 
DIVISION OF THE. 


730 East Washington St., Indianapolis 7, Ind. 


WRITING TABLETS 
GUMMED CLOTH ITEMS 
PLAIN & RULED SCRATCH PADS 
LEGAL RULED PADS 
INDEX CARDS e@ INDEX TABS 


‘SELECT PAPER AND TABLET CORP. 


Manufacturing Stationers 


-601 DEAN ST. BROOKLYN 17, N. 


IMMEDIATE 
DELIVERY 


Priced Right 


Write for 
Prices & Samples 


LAYTON MFG. (CO. 


4531 LOCUST ST. 
PHILA. 39, PA. 


Ageiits, Controtiers, Office Managers June, 194 
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Model J-30 is light in weight, yet rugged. Requires but little 
space and can be put into desk drawer or pocket when not 
Indispensable !or vertical filing or for attaching ma- 
terial to a permanent card. Uses DJ340 NEVA-CLOG Staples 


in use 


A tugged, powerful Stapling Machine with 4 to 1 leverage. 
Particularly designed for production work and hard usage 
but can be used for any stapling operation within its capac- 
lty. Clog-proof so that it will give constant production. 
Use NEVA-CLOG A-1000 or L-1000 Staples. 


xe ‘ht : a 
LING PLIER $3.65 


+“ 


MODEL J-30 STAP 


MODEL B-100 STAPLING PLIER $5.25 


For heavy duty and for fastening of tough materials, this 
machine uses a broad flat staple. 
fibre, softwood baskets, veneer wood, leather and belting. 
Used for sealing heavy paper or cloth bags, packages of 
corrugated board, and similar difficult operations. 
leverage, durable, fool-proof. Staples used: NEVA-CLOG B-% 


MODEL S-100 STAPLING PLIER $4.75 


Fastens such materials as 


Powerful 


TOMORROW 


iS 


Today—Tomorrow 


UST what tomorrow will bring 
Peace and back to the more normal 
way of doing business is not exactly 
known, but todays pass so quickly that 
this particular tomorrow will be here 


before we realize it. 


Today is not too soon to think and 
plan to use those products that have 
proven their worth through hard us- 


age in war activities. 


Altho the peak may have been reached 
in total war production, the demand 
for Neva-Clog Stapling Pliers has not 
yet reached its peak. 


The use of Neva-Clog Stapling Pliers 


has proven to be the better way to 


“FASTEN THINGS TOGETHER” 


The Machine of 


a Thousand Uses 


NEVACLOG PRODUCTS=inc. 


BRIDGEPORT, CONN. 
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GELATINASPIRITLcAcatic 


The outstanding quality of HEYER'S Complete © HEKTOGRAPHS and Roll or Film Duplicators; 


¢ Line of Supplies for Gelatin and Spirit Type but also in HEYER Supplies. 
" Duplicators is responsible for the major success And regardless of the machines they operate 
ee and ever increasing demand for this fast, inexe | —Heyer, Ditto, Vivid, Standard or others, they 


pensive and flexible method of printing. insist on HEYER HEKTOGRAPH Inks, Carbon 

Paper, Pencils and Ribbons and HEYER Spirit 
Thousands of operators in offices, schools, Fluid and Spirit Carbon, knowing that they com 
churches, clubs, stores and restaurants have tain the secret of producing master copies which 


proved HEYER Quality—not only in HEYER __ insure perfect DUPLICATION. 
Recommend HEYER PRODUCTS—They build sales and GOOD-WILL. 
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